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NOTES ON APPLICATION FOR STATEMENT OF AWARD
(Applicable to Higher Diploma Programmes under old academic structure)
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According to the prevailing policy of VTC, transcripts, certificates and related certification in
respect to a student/ex-student will be withheld until he/she has paid up all his/her outstanding
fee (including library and other fines) owed to the VTC.
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The request will only be processed after the following documents have been well received by the

related campus secretariat, including:-

e application form for statement of award;

e payment receipt/payment reference number of the application fee — HK$100 for each
statement of award; and

e payment receipt/payment reference number/cheque number of outstanding fee, if any.
(Note: Your application will be processed only after the confirmation of the receipt of
above-mentioned payments.)

SIS A3 -

Any fee paid will not be refunded.

e B EF AR C{E TAEK -
Processing time of the application is SEVEN working days.

WHEH - 5FHEEEE RS -
For enquiries, you can contact the Campus Secretariat at:
Hhiik Address:  FAEE(TFEREE 6 97
6 Oi Kwan Road, Wanchai, HK
EEh Tel. No.: 2835 8335
{8 Fax No.: 2572 9847
% E-mail address: csivemh@vtc.edu.hk

W AN B

Personal Information Collection Statement:

() HFHAEAR LA ZEANER - RIFRFEREENE 2 -
The personal data provided on this form will be used for the purpose of processing the
application for statement of award only.

(i) WEIEC L RAR I AR S SUENE R} - R4S 2 E R -
For correction of or access to the personal data after submission of this form, please
contact the Campus Secretariat.


mailto:csivemh@vtc.edu.hk
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Payment Methods of Application for Statement of Award

Appendix |
B—

415 Payment Method

Ll Payment Procedures

1. PMEEMEASRTTEE SR T
EEULAST
At any ATM of the Hang
Seng Bank or HSBC

vi.

BRI

Select Bill Payment Services

BiERE - Hi

Select Education — Others

B TISE ) 4

Select “Vocational Training Council”
BERECT TR,

Select payment of “Fees for Student Services”

WA 9 UBFEERTR +33 (3 11 UHF)
Enter 9-digit Student ID + 33 (11-digit in total)

LN
Enter the Total Payment Amount

CEBARDANR FE—REE RS - =BE R ZE M)

(Note: You must pay the exact amount in one single transaction.)

2. RREE &S, B T ERIE
St
At the JETCO ATM with
theJETPayment Logo

vi.

BEERGERTY

Select Bill Payment Services
HEIE TR ARTRIA 4
Select “Merchant Code Entry”

AR F4R9E F9151,
Key in Merchant Code “9151”

MREEA - A T03,
Bill Type: Enter “03”

WA 9 BT ERALRTT +33 (3t 11 fLEF)
Enter 9-digit Student ID + 33 (11-digit in total)

T ASESEH
Enter the Total Payment Amount

CEBARANRE—REFE LS - B FHR 2 EH)

(Note: You must pay the exact amount in one single transaction)

3. (HASEEE

Using PPS*
*FEhILP O KEE
18013 L IEIRE)
(*Please open a PPS

account and register the bill
by calling 18011 if you have
not.)

ZEzE (By Telephone)

49 (By Internet)

vi.

78 18033 i 48hE www.ppshk.com
Dial access number 18031 Visit www.ppshk.com
W ARG FSEHE T9151 i. B APPSR 9151,

Enter merchant code “9151”

WA 9 UBFEFELEER + 33
(G 11 fir%r)

Enter 9-digit Student ID + 33
(11-digit in total)

BEIEIRE A 0 T03, BAME |v EFERHEER
Select Bill Type: “03” payment of “Fees

for Student Services” for Student Services”
i AGESEH v.  EAYEEEE

Enter the Total Payment Amount

CER AR E—REEZL 5 2B

R &) sz &)

(Note: You must pay the exact amount

in one single transaction) in one single
AT EE R E T RER RS i

Bt E R BBt E R
Please submit  the  completed Please submit the completed

application form with the payment
reference number written to Campus
Secretariat

Enter merchant code “9151”

WA O IMFRELEEGR + 33
(3% 11 fr¥)

Enter 9-digit Student ID + 33
(11-digit in total)

To3, B4 %
Select Bill Type: “03” payment of “Fees

Enter the Total Payment Amount

CERARDENRE—REEL 5 > 2

(Note: You must pay the exact amount
transaction)
A A2 FR R R (R R S A

application form with the payment
reference number written to Campus
Secretariat




FAREEREER (R HARNESHERCURER

Hong Kong Institute of Vocational Education (Morrison Hill) Applicable to Higher Diploma
@mu%ﬂ%m?@ﬁ%ﬁ - %ﬁ%‘ﬁ%ﬂﬁﬁ Programmes under old academic
4-Level Higher Diploma - Application for Statement of Award structure

TESET AR AT > sFafhl o 5 | BRI E A, -

Please read the attached “Notes on Application for Statement of Award” before completing this form.
£ 1ES  EAREERREER SECTION 1: PERSONAL & PROGRAMME PARTICULARS

GRS PO

Name in English : Name in Chinese :
SRR AR

Student Number : Programme Code :
I

Programme Title :

[EEE iRl Ihss e

Email Address : Contact Phone No. :

2 84y AREHFBVERZIHE SECTION2: STATEMENT OF AWARD APPLIED FOR

AANEER EHERE . *E—85 ”F“ZJ&EJ S B=EONEE  ESAHEREREERS - AN L RSN E -
(FBETYIEEZERANE E “Y” =2 - ) | have successfully completed *Level 1 / Level 2 / Level 3 study of the above
mentioned course and obtained the relevant academic qualification. | would like to apply for the below Statement of Award.
[Please enter “Y” in the appropriate box(es) below.]

[] ###30% Foundation Diploma (45—&k 71l for Level 1) To be completed by CS — Checked I:I
[] 3= certificate (&5 —4R51EH for Level 2)
D K/% D|p|0ma (kf—gé\&}cﬂﬁ}zﬁ fOI‘ Level 3) SlgnaturEZ - Date:

* AT B Z * Please delete as appropriate

25 3 &4y BB SECTION 3 : DECLARATION

1. AAGEIEUIEA SRR BRI 8 EHE R Se - R BRI E - A ARVERESHE HaE AR AU - | declare
that the information given in support of this application is, to the best of my knowledge, accurate and complete, and that
any misrepresentation will lead to disqualification of my application for the Statement of Award.

2. K ANCBESEEEENTEE M AE RGNS R (EIEEFEE R HMETR) » SR N e e eEd | S T 82
FEFrESE AR BEITAV AR R ~ 562 K AHEA=EHH - | have already settled the replacement fee and all the outstanding fee
(including library and other fmes) owed to the VTC. Otherwise, my transcripts, certificates and related certification will
be withheld.

3. FANHHKEE » AR NRE WHUHEFE - AAFTHUG 2 S2EEHE (ARFTRE IR & SIEE ) i A AR
ES4ESERVE RS » MRS IAERNHFEE /A EEE - | understand and agree that if | withdraw from study / | am
de-registered from the course, the Statement of Award that | have obtained (if it is being my highest eligible level of
award) will be regarded as the Exit Award, and there will be NO refund of application fee of the Statement of Award.

HEE A% HHA
Applicant’s Signature : Date :

E Ay EHEEENIE  SECTION 4 : APPLICATION FEE PAYMENT RECEIPT

AN IEEEREE2 Applicable for current student
(BT LS RN E— (A ESE RN R N g
Payment method as shown on Appendix I. Application form without attaching the payment receipt will not be processed)

|:| [EAESRAT/ME S SRATEL T SE , HEEEN (LSS maE) |:| PEEREE | B HEEE - TSN EESEINSERSE
Hang Seng Bank/HSBC or JETCO ATM (Transaction advice attached) PPS, please fill in payment Reference No. in the boxes provide

BWRREEZAVEZ Applicable for graduated student (to be completed by CS(A))

Application Fee $100 has been collected vide receipt no. ] cheque No.: [] cash

Signature: Name/Post: Date:

55 5 8o ¢ BB (HEFAEFENRER IS /R ER I E (ERAERIRER)

SECTION 5: ACKNOWLEDGEMENT (TO BE COMPLETED BY THE APPLICANT WHEN COLLECTING THE STATEMENT OF AWARD/TRANSCRIPT OF STUDY (EXIT))

] AAEEESLAEEEEESIHE - | acknowledge the receipt of the Statement of Award.
[ A A FRREST S S5k a5 I = (R EL45 22) - | acknowledge the receipt of the Transcript of Study (EXIT).
e H A

Signature: Date:

Mar 2018 (Rev.)



56y - HEBINER, 2 4IEE SECTION 6: TO BE COMPLETED BY CS/ DEPARTMENT

Part A (to be completed by Staff of CS(C))
Application Method: [ ]ByPost [ ]InPerson [ |Drop-inBox [ ] Other

HKID Checked: Yes / No (No HKID card copy is attached) Appl. details checked: Yes / No

Any O/S Debts ? No / Yes

Signature: Name/Post: Date:
Application Processing Date: Payment Receipt Received: Yes / No
Signature: Name/Post: Date:

Part B (to be completed by Staff of CS(C))
To: HoD via Programme Leader ( ) (Attn: )

Please fill in the Part C and return it to CS(C) on or before

Signature: Name/Post: Date:

Part C (to be completed by Department)
To: CS(C) (Attn: ) From: HoD ( )
1. DAC approval already granted (] (Y/N)

2. Application for the Award of *Foundation Diploma / Certificate / Diploma (Study Option: )

Signature: Date:

Part D (to be completed by Staff of CS(C))
[] Statement of award granted [] Exit award granted

Award AY / *Autumn / Spring / Summer Semester  Certificate Distribution Date:

Transcript of study checked by:

Signature: Name/Post: Date:

Part E (to be completed by Staff of Department/CS(C) - for Exit Award Only)

To: / Department To: /CS(C)

Please sign and stamp department’s chop on the Please inform student to collect the signed
transcript of study and return it to on transcript of study accordingly.

or before

Signature: Date: Signature: Date:

Name/Post ( / ) Name/Post ( / )

Part F (to be completed by Staff of CS(C))

Student informed (for collection of document(s)) By phone (Date):

Deadline of Collection (Date): Remark:

Signature: Name/Post: Date:

* Please delete if inappropriate



