10.

FFaE TEEE / Hirsc ) BEA
Notes on Application for Letter of Confirmation/Other Documents

SRR 2 Feks - HE B8 AR AR EIA K R 2 B SR R EAREIE - — 0RO E R -
The completed application form, together with a copy of the HKID/valid student card and original or copy of the ATM payment receipt of relevant
application fee must be submitted in whole to the Campus Secretariat, Hong Kong Institute of Vocational Education (Morrison Hill).
RN BRI VSR - B4R B AR AIE RGR (ELTEEIH AR S M ETR) - HAREE S fahE T 2R TS iEaiis, SITHIRE R -
FoE SAERAREEA (BT LASNECRLEEEAE BRI ) B — R TN 0 ERESTE Rk AL -
According to the prevailing policy of VTC, transcripts, certificates and related certification (excluding Record of Non-Academic Achievements) in
respect to a student/ex-student will be withheld until he/she has paid up all his/her outstanding fee (including library and other fines) owed to the
VTC.
HRARFEEN TYISE R # B E R 1% TR - f3E
®  HIEEEIHE T HAM SRR
®  HHFEEIHE S HAMSCHE ARSEEEEERST K&
o TUFEFTH JGREVEGRIEE, (kRS S SRS (@A)

(&F : ERER GNP EIRRROER - 1 EFReEEAR R -

The request will only be processed after the following documents have been well received by the Campus Secretariat, including:-
® application form for letter of confirmation/other documents;
® payment receipt/payment reference number of the application fee; and
® payment receipt/payment reference number/cheque number of outstanding fee, if any
(Note: Your application will be processed only after the confirmation of the receipt of above-mentioned payments.)
TV R E -
Any fee paid will not be refunded.
8957534 Payment Method
®  FE{ZSEAIEEE Current Student
BRI EAES RN — - AN ESEUHRIEAR BIANT R ARG N EREE -
Payment Method 1s shown on Appendix I.  Application form without attaching the original/copy of payment receipt will not be processed.
o EEEME Graduated Student

A AR 80T > REN B —2H B 8B 30 &2 T 12 KE 30 43 » T4 1 BE 30 472 5 B 30 S (A FUBREARRSD - BB /&
FLfh N FIEREE AL B PR bR RABERESN - B EE AR TR DAEI AR B T A GaTERS T I TSR L ) 0 DIENE 0
AR R E R EEFE Y B 3 -
Payment in cash is accepted from 8:30am-12:30pm and 1:30pm-5:30pm Monday to Friday (except public holidays) and the applicant or his/her
authorized person must tender the cash in person. Other than the time slot mentioned, applicants can submit their application by mail or in the
campus drop-in box (located in the lobby) in which only crossed cheque/bank draft made payable to  “Vocational Training Council” is accepted.
B A AT BT AR R g 8 EROUE » it AR B 8 EA R HFE  NFEBNRES  ENAVIAREA S
[T R LRI O -
Applicants can authorize a person to submit the application or to collect the requested document(s) on their behalf. In such case, the authorized
person must present his/her original HKID, together with an authorization letter signed by the student and indicated the HKID no. and course details
of the applicant.
AIEAEE N BEFRLLERIE 07 S - SA TR ORI R TR - B2 R B R RENR T 5 | BV R R AR - WSS R
% PR AFBETARER  WAREEIRLRNGESR -
Where the applicant chooses the document(s) to be sent by post, please make sure that the mailing address is correct and complete as the Institute
undertakes no responsibility for any loss or damage of the document(s) during the postal delivery. Postage fee will be levied for overseas or
registered mail.  Students will have to bear the responsibility for any postal lost or wrong-delivery.
PRI HEERIFTE TR - FF AT E TR EICL - Shgi s S REE A - H55 AR o BE B H L 1
{8 H NSRS - SRS R e -
Processing time of the application is SEVEN working days. For those who indicate to collect the document(s) from the campus, they will be notified
individually at appropriate time. Please make sure that the document(s) is collected within 1 month from the date you receive our notification or
otherwise the document(s) will be destroyed.
WA - FHHER LR
For enquiries, you can contact the Campus Secretariat at:

Hirsik Address: EEETEHEOR

6 O1 Kwan Road, Wanchai, HK
BEEE Tel. No.: 2835 8335
fHH Fax No.: 2572 9847

TEH B-mail address:  csivemh@vtc.edu.hk

WCEAE B EH:

Personal Information Collection Statement:

(i)  HEBAEARFREAREZEAER - REREEHE HSoz A -
The personal data provided on this form will be used for the purpose of processing the application for letter of confirmation/other documents
only.

()  EEAC S FAS R AR B UE SR} - SRS EE -

For correction of or access to the personal data after submission of this form, please contact the Campus Secretariat.


mailto:csivemh@vtc.edu.hk
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Appendix I
BREERESR (BEEEWL)

Hong Kong Institute of Vocational Education (Morrison Hill)

BHWERBESETA RHEANETLEENRSE)

Payment Method of Fees for Various Services (For current student)

IREEZRSR - 9 MRy "2 4Rak ) hn b 2 (@AY T 8EER ) -
Bill Account Number: 9-digit Student No. plus 2-digit Payment Type : “31”

HEBE4R5% Bill Account No.:

e drokohbeer 131
A I A

"3, BHE | BATEE

Letter of confirmation / official signature

FREEARSE © O (EAY " B4 4RS% | Nk 2 (@AY "R -
Bill Account Number: 9-digit Student No. plus 2-digit Payment Type : “35”

b4 Lt Tals
R e

HEBE4R5% Bill Account No.:

135, ESERRHE

Verification of fee payment

BT FIEREE 5B SRR EA R — R bR -
Please submit the original/copy of the ATM payment receipt together with the completed application form to Campus Secretariat.

4 755 Payment Method

#ERF2 Payment Procedures

BRI RS

Select Bill Payment Services

L RERHRERTREERT |

il S 1% ioOBERE - it
At any ATM of the Hang Seng Select Education — Others
Bank or HSBC il 2R TREEIISE 4

~ Select “Vocational Training Council”
v, BB TR, -
Select payment of “Fees for Student Services

v, EA L TEIREARSE GEERE 2R ER)

Vi. iAAZ VTn j’:ﬁg
Enter the Total Payment Amount

Enter 11- d1g1t Bill Account Number (Please refer to above table for details)

CERRMEINE— RGBS - =BT PR 2 # )

(Note You must pay the exact amount in one single transaction.)

PGSR

Select Bill Payment Services

2. |REEE TS 0 TRE |

i B HoOSEE CRPEEA,
At the JETCO ATM with the Select “Merchant Code Entry

i, ¥ AREE4ESTE T9151
Key in Merchant Code “9151”
iv. MREED A 03,
Bill Type: Enter “03”
V. %m/\ 11 m%ffz—?rﬂﬁi&%ﬁﬂ‘é FEEHESE LR
nter 1
Vi, iﬁ“ﬁ/\%j‘:
Enter the Total Payment Amount

JET Payment Logo

-digit Bill Account Number (Please refer to above table for details)

CERRANFE—RFER S 28GR &/

(Note: You must pay the exact amount in one single transaction)

3. |ERHSEE 25 (By Telephone)

LH4g (By Internet)

Using PPS* i BEE 18033

Enter merchant code  “9151”

i, A LU EFIREET GEEESR L)
Enter 11-digit Bill Account Number (Please refer to
above table for details)

Please keep the payment reference number for your
own record

44k www.ppshk.com

Dial access number 18031 Visit www.ppshk.com
i, ARSI F9151, . BABFEIHE ToI51,

Enter merchant code 9151 .

A 1 (IR GFIERE 2R L5R)
Enter 11-digit Bill Account Number (Please refer
to above table for details)

v, EEIAEESEE 1 T03, — TERiEER iv. EPEEIRERAEAN 0 T03, — TEERE,
Select Bill Type: “03” — payment of “Fees for Select Bill Type: “03” — payment of “Fees
Student Services” for Student Services”
* EESEBETI P I R ENER 18013 & |v.  IAKEEEH v. B AZEEEH
0L AE ) Enter the Total Payment Amount Enter the Total Payment Amount
‘ CEEARMENE—REEAL S - BT CEEARANE—REES S - 2B
(* Please open a PPS account and E=7EH) ﬁﬁ?%Z%’ﬁH)
revister the bill b 1 (Note: You must pay the exact amount in one single (Note: You must pay the exact amount in one
gister the bl by - calling transaction) single transaction)
18011 if you have not.) vi. sEPRETERERSE - DRSS SR vi. BPREERGRTR - DAEACER

Please keep the payment reference number for
your own record




EAREERNS LM (ERE L)
Hong Kong Institute of Vocational Education (Morrison Hill)

FEEEEE [ HA S
Application for Letter of Confirmation/Other Documents

#ﬁﬁﬁﬁ%&mﬁﬁmﬁéﬁ%ﬂ Please read the attached Notes carefully before completing the form
B 184y - Ba(EAZEl Section 1: PARTICULARS OF STUDENT

HRaC R4 B

Name in Chinese Name in English

B4 GRR B A aE R B

Student No./HKID No. Email

FIEERE EEE

Mobile No. Home No.

IRIZAATH

Course/Programme Title

IRIELRTE E3H REFD
Course/Programme Code Year of Study/Graduation

2 34y : BHEE4HEN Section 2: APPLICATION DETAILS

R (BN TYIASEE v 3%) FREETREL e

Type of Application (please puta “v”  in the box below ) No. of copies Fee

O | #WHEK%F Letter of Confirmation/Official Signature B HK$100
] #taf4c## Study Record O #Z#EE= Medium of Instruction HKS$100 per copy

. N 4@9E Service Code:
[0 AZTEK Entry Requirement [0 ##F2K4H Syllabus (IVE Programme only) ?Ef\;% WL Service Lode

[] EFESEEH Academic Certification (H 28 FH A T 3£ 2 Fr 824 TI Graduate only)
(] Hfth R
Other please specify:

O | CH&EAEAE(2E  HMEM) Verification of fee payment (*Tuition fee / Other fees) 7HEH HKS$100
) HK$100 per transaction
£
- Aiiemic Year: 4R 5% Service Code:
O %4 0 %4 O 8= O & 35
1" Installment 2" Installment 3" Installment All installments

(] Hfh HHEsRH
Other please specify:

25 3 Z4y - HHEEERUIE  Section 3: APPLICATION FEE PAYMENT RECEIPT

AN IEEENEEE Applicable for current student

B T A S SR — o Y I FE BN B S 2 R JERE R Payment method as shown on Appendix L. Application form without attaching the payment receipt will not be processed.

TEAESRAT,PEWERITE TERE , HEEEHE (i L3S |:| TEEE | SUCHEEE BRI L CEENI SR
Hang Seng Bank/HSBC or JETCO ATM (Transaction advice attached) PPS, please fill in payment reference no. in the boxes provided

WARBEEEZAEZ Applicable for graduated student
SR B B 58] Please read the attached Notes on Application

A4Sy WEHE (R THISRE F“v”88)  Section 4: COLLECTION METHOD (please put a “v” in the box below)

[ ARABT4EHL To be collected in person
[ Al A R8T [FFZEEE£E ] To be collected by an authorized person (Letter of Authorization attached)
[ &gz THI A 2% By Post to the following person or organization:

5 5 884> g8 Section 5: DECLARATION

KNCIEH R FHBIAE HM S0 R E A AR B S G (EREEZE R HMERO - BRI N rmEs|dmeE 2
BeFm e BRI S AR -

I have already settled the application fee and all the outstanding fee (including library and other fines) owed to the VTC. Otherwise, my letter of
confirmation and related certification will be withheld.

%% Signature HEA Date :

2 6 Z4y - 5RUL  Section 6: ACKNOWLEDGEMENT

R EE AR ARIF AR To be completed by the applicant when collecting the document
AR NIRHERSEI G E  HA S -

I acknowledge the receipt of the letter of confirmation/other document.

%% Signature * HHA Date :

* FEMER B Please delete as appropriate
December 2019 (Rev.)



| For Office Use Only |

Part A (to be completed by Staff of CS (C))

Application Method: 0 By Post [ In Person [ Drop-in Box [ Other

HKID/Student ID Checked: Yes/No Appl. Details Checked: Yes/No
Any O/S Debts? No/ Yes

Signature: Name / Post: Date:
Part B

Payment via RCS for graduated student
(to be completed by Staff of CS (A))

Student Record Found: Yes/ No

Application Fee HKS has been collected vide

receipt no.

[ Cheque No.: O Cash
Signature:

Name / Post: Date:

(to be completed by Staff of CS (C))
Payment record found in computerized system:

[] Yes
- Inputted bill payment

[] No
- Created payment transaction record
- Inputted bill payment

Signature:

Name / Post: Date:

Payment via Bank/PPS for current student
(to be completed of staff of CS(C))

[ ] Original / copy of the payment receipt is attached.

[ ] Payment record has been updated in computerized
system.

Signature:

Name / Post: Date:

Part C (to be completed by CS(C))

[ ] Student was informed of collecting the document(s) on or before

(Date).

Remark:

(Date) by phone/email on

[ ] The document(s) was forwarded to the person/organization/address stated overleaf on

Signature: Name / Post:

(Date).

Date:




