R EEREEAN (EH A EH B ARFE)
NOTES ON APPLICATION FOR INTERMEDIATE AWARD
(Applicable to Higher Diploma Programmes under new academic structure)
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Not all Higher Diploma Programmes will have an intermediate award. For programmes with an intermediate
award, the award will normally only be granted to a student who chooses to exit without completing the Higher
Diploma programme, subject to his/her meeting the credit requirements for the intermediate award concerned.
No application fee is required for an intermediate exit award.
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With justifiable grounds and upon meeting the relevant credit requirements, a student of a programme with an
intermediate award may apply for granting the intermediate award concerned without exiting the programme. A
non-refundable administration fee is required for such application.
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According to the prevailing policy of VTC, transcripts, certificates and related certification in respect to a
student/ex-student will be withheld until he/she has paid up all his/her outstanding fee (including library and other
fines) owed to the VTC.
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The application will only be processed after the following documents have been received by the related campus

secretariat, including:-

e aduly completed application form for intermediate award;

e payment receipt/payment reference number of the application fee — (currently HK$100 for each
non-intermediate exit award); and

e payment receipt/payment reference number/cheque number of outstanding fee, if any.

(Note: Your application will be processed upon confirmation of receipt of the relevant payment(s).)

CEEVE A S -

Any fee paid will not be refunded.

FE A& 5 VO AR A E R FEEAE R

Applicants will be informed of their application results normally within 14 working days after submission.

WHEH - HHEEIREREIE -
For enquiries, you can contact the Campus Secretariat at:
Hiik Address:  EFAEEFERTE 6 98
6 Oi Kwan Road, Wanchai, HK
EEEE Tel. No.: 2835 8335
{#E Fax No.: 2572 9847
FEH E-mail address: csivemh@vtc.edu.hk

WM A &R
Personal Information Collection Statement:
() HFEANEARLFREZMEAEE  JEREETHHERESE 2 -
The personal data provided on this form will be used for the purpose of processing the application for
intermediate award only.

(i) AFEEAEFRAR IR AR U A& - SRS EE -
For correction of or access to the personal data after submission of this form, please contact the Campus
Secretariat.
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Payment Methods of Application for Intermediate Award

w1, Payment Method

@2 i Payment Procedures

- REME AR R T e S PR T
SEULEISE:

At any ATM of the Hang
Seng Bank or HSBC

BEEGE I

Select Bill Payment Services
BERE - Hit

Select Education — Others
B TISE ) 4

Select “Vocational Training Council”

iv. BRI TELAGRE
Select payment of “Fees for Student Services”
V. A 9 fuBFRARSE + 33 (3 11 UBY)
Enter 9-digit Student ID + 33 (11-digit in total)
vi. i AREEEE
Enter the Total Payment Amount
CERARLNE —REERL S » 2R 2 &)
(Note: You must pay the exact amount in one single transaction.)
CRREE TS S R TR (i BERERS
HE E 1% Select Bill Payment Services
At the JETCO ATM with [ii.  ZEEE TREP4RIRIA
the JETPayment Logo Select “Merchant Code Entry”
i, EARF4RSE T9151,
Key in Merchant Code “9151”
iv.  IREEH] @A T03,
Bill Type: Enter “03”
V. A 9 fUBFRARSE + 33 (3 11 uBF)
Enter 9-digit Student ID + 33 (11-digit in total)
vi. B ASEEAH
Enter the Total Payment Amount
CERARMANFE—RGER S - 2B ATHE 28 H)
(Note: You must pay the exact amount in one single transaction)
. R EE ZE:E (By Telephone) 44 (By Internet)
Using PPS*
i. 028 18033 i. 494k www.ppshk.com
CHBAFILAONEE Dial access number 18031 Visit www.ppshk.com
18013 B 50 MR ) i EAREFSRES T9151, i EARFSEEE T9151,
(*Please open a PPS Enter merchant code “9151” Enter merchant code “9151”
account and register the ii. # A 9 BFE2LEHFEHHE + 33 |ii. @A 9 UBEZEBLEEFHR + 33
bill by calling 18011 if you (3t 11 firgE) (3t 11 firgg)
have not.) Enter 9-digit Student ID + 33 Enter 9-digit Student ID + 33
(11-digit in total) (11-digit in total)
iv.  EEREIREEH] : TO03, BAEE |v. BEEBRHEER : T03, BAEKE
Select Bill Type: “03” payment of Select Bill Type: “03” payment of
“Fees for Student Services” “Fees for Student Services”
v.  EmAKEEEH V. EAREEEE
Enter the Total Payment Amount Enter the Total Payment Amount
CEREARERFE—REEE L5 2B CERARRNE — KB T 28
AR < &) AR < &)
(Note: You must pay the exact amount (Note: You must pay the exact amount
in one single transaction) in one single transaction)
vi. HRCEZZ HHERERMREITE (Vi HRCEZ Z HEEREE AR ER T

Bt E R BBt E R
Please  submit the  completed Please  submit the  completed

application form with the payment
reference number written to Campus
Secretariat

application form with the payment
reference number written to Campus
Secretariat
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Hong Kong Institute of Vocational Education (Morrison Hill) Applicable to Higher Diploma

Eé&j@@%%ﬁ - EP@‘%%E%%EFI% Programmes under new academic
Higher Diploma - Application for Intermediate “Diploma” Award structure

TR A RS » ShER oo HIY | R SRS H A, -

Please read the attached “Notes on Application for Intermediate Award” before completing this form.
5 1E4 - BEEAER  Section 1: PARTICULARS OF STUDENT

Yo e
Name in English : Name in Chinese :
L SR TR AR

Student Number : Programme Code :
e A

Programme Title :

EoEisuRzIR Wrak EE 5E

Email Address : Contact Phone No. :

5B 2 &54y  EHEE4HEN  Section 2: APPLICATION DETAILS

O RNHRELE g8 J=| H&& LB DL SRR F 3 AR RS S - (R ED
| decide to discontinue my study and exit from the above HD programme with effect from (dd/mml/yyyy).

I would like to apply for the intermediate award on exit. (No application fee is required)

[ AR 35 OB ERRE A (R PS Bl (A - SR S SCUEIRE) (FE HaE E$100) - AR LU N REA

| wish to apply for an intermediate award without exiting the programme (i.e. continue studying the above HD programme)

application fee $100 is required) due to the following reason:
(app f ) 9 To be completed by CS — Checked |:|

Signature: Date:

WZEAIREER - sH5 594K EE (use separate sheets if space is not enough)

%8 3 #%4y ¢ B#HH Section 3: DECLARATION

1. RACSERE EMGERE > T308 ) BFFE30K o | have fulfilled the requirements for the “Diploma” qualification of the
above programme.

2. KRANCASREEN RS M KA EBE R G (iSRS R EA SR - B N e 4R mEE
TEPRETEESIR BT AEE - BBE MRS - | have already settled the replacement fee and all the
outstanding fee (including library and other fines) owed to the VTC. Otherwise, my transcripts, certificates and
related certification will be withheld.

3. AANEE WA NBE WAUHERE - AAFTHIG Z THASRRESS & Gl A A\ P RSB 2R - ey s
fEEE A MR 2B - | agree that if | withdraw or being de-registered from the programme, the Intermediate
Award that | have obtained will be regarded as the Exit Award, and the application fee paid for applying the
Intermediate Award will not be refunded.

HEE A% & Applicant’s Signature : HHf Date :

5455y FEEEE  Section 4: APPLICATION FEE PAYMENT RECEIPT

WHANRIEESENEE Applicable for current student
RO EFE SR E— - AN BB R ER KA e
Payment method as shown on Appendix I. Application form without attaching the payment receipt will not be processed)

U] fEEsR TR SRrTek o0, S a3 S e) (] Mg | gosn s - SROTNELL D IS S Rk
Hang Seng Bank/HSBC or JETCO ATM (Transaction advice attached) PPS, please fill in payment Reference No. in the boxes provide

BHARESREELEE Applicable for graduated student (to be completed by CS(A))
Application Fee $100 has been collected vide receipt no. [] Cheque No.: [] cash

Signature: Name/Post: Date:

5 585y ¢ BRI (HEFFAEEN TR EGE /RS E (ERERRPER)

Section 5: ACKNOWLEDGEMENT (TO BE COMPLETED BY THE APPLICANT WHEN COLLECTING THE AWARD CERTIFICATE/TRANSCRIPT OF STUDY (EXIT))

O A AFREESLSEE B2 FEEEE - | acknowledge the receipt of the Intermediate Award Certificate.

[ A ANFRHERSE L SE R G55 I E (P 545 2E) - | acknowledge the receipt of the Transcript of Study (EXIT).

(] A AR A S R A (P EEAESE) - A BH 0 TR BIER FEGE F5 E il PR B 45 SE Y R RE G R -
| acknowledge the receipt of the Transcript of Study (Exit). | understand that the collected Intermediate Award
Certificate is regarded as the Exit Award.

wE H &
Signature: Date:

Mar 2018 (Rev.)



=64 HERMEE 2 4IHE SECTION 6 : TO BE COMPLETED BY CS / DEPARTMENT

Part A (to be completed by Staff of CS(C))
Application Method: [ ]ByPost [ _|InPerson [ _]Drop-inBox [_| Other

HKID Checked: Yes / No (No HKID card copy is attached) Appl. details checked: Yes / No
Any O/S Debts? No/ Yes

Signature: Name/Post: Date:
Application Processing Date: Payment Receipt Received: Yes / No
Signature: Name/Post: Date:

Part B (to be completed by Staff of CS(C))
To: HoD via Programme Leader ( ) (Attn: )

Please fill in the Part C and return it to CS(C) on or before

Signature: Name/Post: Date:

Part C (to be completed by Department)

To: CS(C) (Attn: ) From: HoD ( )
1. Qualified for the “Diploma” award (Y / N)*

2. Special approval of DAC obtained for granting intermediate award without exiting the programme (Y / N / NA)*

Signature: Name/Post: Date:

3. * SRS-MAP MSMP03702M Updated / SRS-MAP MSMP03710M Updated (For Exit Award Only)

Signature: Name/Post: Date:

Part D (to be completed by Staff of CS(C) — for Exit Award Only)

Award AY / *Semester 1 /2 /3 Certificate Distribution Date:

Transcript of study checked by:

Signature: Name/Post: Date:

Part E (to be completed by Staff of Department/CS(C) — for Exit Award Only)

To: / Department To: /CS(C)

Please sign and stamp department’s chop on the | Please inform student to collect the signed
transcript of study and return it to on or | transcript of study accordingly.

before

Signature: Date: Signature: Date:

Name/Post ( / ) Name/Post ( / )

Part F (to be completed by Staff of CS(C))

Student informed (for collection of document(s)) By phone (Date):
Deadline of Collection (Date): Remark:
Signature: Name/Post: Date:

* Please delete if inappropriate



