Hong Kong Institute of Vocational Education (Tsing Yi)
Application for Transcript of Study

For CS Use Only

Please read the “Notes to Applicants” overleaf before completing this form. Serial No: /
I(A). Particulars of Applicants

Name (English): *Mr,“Ms (Chinese):

HKID Card No,~Student No: Mobile Phone No:

I(B).

I(C).

I(D).

I(E).

Particulars of Programme
Programme Title:

Programme Code: Year,/Level: to Mode: OFT 0O PTD 0O PTE
Offering Department: O AE O BA OCN O ENG,MSTI oI

| graduated from the Programme in the calendar year (For former students).

| am studying in Class (For current students).

| wish to apply for a *Transcript,”Record of Non-academic Achievements for the programme
which *I am studying,“have completed successfully.

[0 Studying Year,“Level of the course: 1 2 3 4 (circle as appropriate)
0 Completed Year,Level of the course: 1 2 3 4 (circle as appropriate)
O (please specify)

Collection Arrangement (*Please choose ONE only.)

LI | will collect the document in person, and | understand that the Campus will dispose the
document if being uncollected for three months from the date of application.

O Please send the document to me by post, and | understand that the Campus is not responsible
for the document lost in mail.

Postal Address:

O Please send the scanned copy of the document by email to the organization:
; Official email address:

Declaration

| have already settled the application fee and all the outstanding fee (including library and other fines)
owed to the VTC. Otherwise, my transcripts, certificates and related certification will be withheld.

Signature of Applicant: Date:

FOR CAMPUS SECRETARIAT USE ONLY

Application [ All items duly filled in by student in Sections 1?
O Applicant’'s HKID “student ID Card checked?

0 Record of student registration checked?

O Handling charge of HK$50 is settled on (DDMM_YY)
Remarks
Signature of Responsible Staff: Date:
(Name_“Post)
Issue O HKID, Student ID Card checked?
Signature of Responsible Staff: Date:
(Name_“Post)

ACKNOWLEDGEMENT (To be completed by the applicant ~representative upon collection.)
| acknowledge receipt of the *Transcript “Record of Non-academic Achievements.

Signature of Applicant,”Representative: Date:

Please ‘@’ as appropriate. * Please delete as appropriate.
TYAR 2 (Revised 08/23)



Notes to Applicants

1. According to the prevailing policy of VTC, transcripts, certificates and related
certification in respect to a student ~ex-student will be withheld until he she has

paid up all his,“her outstanding fee (including library and other fines) owed to the
VTC. The application will only be processed after the payment receipt,payment
reference number,“cheque number of outstanding fee, if any, has been well
received by the Campus Secretariat.

2. A non-refundable fee of HK$50 is charged for each set of Transcript,Record of
Non-academic Achievements per programme.

3. Complete the application form and submit it to the Campus Secretariat
(Room C315). You may be required to show your HKID Card ~Student ID Card.

4. Pay the necessary fee according to the payment procedures stated on the
Payment Advice by the due date. If no payment is received by the due date, the
application will not be further processed. If you later on want to re-apply, you are
required to submit a new application.

5. You may choose to collect your Transcript / Record of Non-academic

Achievements in person or by post. We shall inform you the date of collection if
you wish to collect the Transcript,”Record of Non-academic Achievements in

person. You are required to produce your HKID Card,~Student ID Card upon
collection.

If you are unable to collect your Transcript / Record of Non-academic
Achievements in person, you may authorize a representative to collect on your
behalf. Your representative is required to bring along the following documents for
verification ~checking:

i) An authorization letter with your signature,

ii) A copy of your HKID Card, and

iii) His ~Her HKID Card.

Note: If the postal address that you wrote on this application form is different from the
one in the Student Records System, the Campus will not update the original
record.
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Hong Kong Institute of Vocational Education (Tsing Yi)
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Payment Advice for Transcript of Study “Record of Non-academic Achievements

B4 Name:
E5E Student No.:
EEf24R5E Programme Code:

ZEH HEH Issue Date:

U Fee :
#rEERA Payment Period :

{5 Per Copy $50

On the date of application

EE4RSE Bill AccountNumber: | | | [ [ | | | |
T EA4E5E Student No. 1

[3]7]

4 15 =, Payment Method

R I Payment Instructions

1. PR E 4 SR 17 B bR
SERITEEME A
At any ATM of the
Hang Seng Bank or
HSBC

BRI

Select Bill Payment Services
BERAE — HA

Select Education — Others
I TSI

Select “Vocational Training Council”

iv. T TR,
Select payment of “Fees for Student Services”
v. I ASREGRSR (FSRIEIEMEBNE LY 11 B FIREES)
Enter Bill Account Number (Please refer to the 11-digit Bill Account Number printed on the Payment Advice)
vi. i ARE S
Enter the Total Payment Amount
CER - IROARE—REER S 2B EZER)
(Note: You must pay the exact amount in one single transaction.)
vii.  SERF B B SEEE AR IEAR - DITRACER
Please keep the original of the ATM payment receipt for your own record
2. PIEET#ES TR |1 BEESERE
R A=t ) gflecé Bill Pa)n/mint Services
i EEEE TRE PRI 4
At any JETCO ATM « "
ith the JET P t Select “Merchant Code Entry
win the ayment i g A5 4R5E T9151,
Logo Key in Merchant Code “9151”
iv.  FREEH] : #mA T03,
Bill Type: Enter “03”
v.  EAGREGS (F2RFIEIEGEENE TN 1 B FIRERW)
Enter Bill Account Number (Please refer to the 11-digit Bill Account Number printed on the Payment Advice)
Vi AREEEE
Enter the Total Payment Amount
CEE - IROARE—REER S 2B EZEM)
(Note: You must pay the exact amount in one single transaction.)
vii.  SERF B B SEEE R IEAR - DIRACER
Please keep the original of the JETCO ATM payment receipt for your own record
3. [FHEE #Ezh (By Telephone) L I4d (By Internet)

Using PPS* i. (7 18033 i. 48hk www.ppshk.com

*EEA RS S R B0 Dial access number 18031 Visit www.ppshk.com
18013 ZaLiEm) |1 WARSHE re1s1, i 0 AREFHEES 79151,

N 2.8 R Enter merchant code “9151” Enter merchant code “9151”
(‘Please open a PPS ji g \igsisgar (HLBSIEESEEEME Ly 11 il 5 JREESR (GESMFIEESERASE L1
accoun.t and reglslter RrEFIEEE RS ) 1 fr 8RR E4RSR )
the bill by calling Enter the Bill Account Number (Please refer to Enter the Bill Account Number (Please refer
18011 if you have the 11-digit Bill Account Number printed on to the 11-digit Bill Account Number printed
not.) the Payment Advice) on the Payment Advice)

iv. EEESEAREDER(: T03; — FEMAEE:, iv.  BRIEARELED] 0 T03, — TERANEEE
Select Bill Type: “03” - payment of “Fees for Select Bill Type: “03” - payment of “Fees for
Student Services” Student Services”

V. EASEREE V. W AKEEEE
Enter the Total Payment Amount Enter the Total Payment Amount
CGER RN E— &R S 2BEIE CER - IRRERE—REER S » 2B
ZERD P&/
(Note: You must pay the exact amount in one (Note: You must pay the exact amount in one
single transaction) single transaction)

Vi. SEORIFTRERSE - DRGSR Vi. SEORIFTRERSE - DRGSR

Please keep the payment reference number for
your own record

Please keep the payment reference number
for your own record
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