Hong Kong I nstitute of Vocational Education
Business Services and M anagement Discipline

Higher Diplomain Enterprise M anagement Corporate Administration Related

Module Title Business Communication

Class-Contact Hours 45 hours

Module Value 0.75

Module Rationale/Aims To develop students ability to communicate
effectively in a business related environment.

Pre-requisites/Co-requisites Business English and Chinese Communication
for Business

L earning Objectives To enable students to:

Prepare project proposals and reports

Prepare and deliver a presentation with confidence
Effectively and productively participate in meetings
Communicate effectively for specia purposes



