““I1VE

Member of VTC Group
VICHIERLS

BETWHBEZR (ERR)

2025 / 2026 ZEEMITET, — FHl % o
0%

EFBERBAZREIEBLUWHEZR (HRk ) (il : MEKIDEFKEE 702 5 (KIDEBHKI B
H0)) HEAHE - BZEIMER " HEDF R L ML SE DR RN

RERS RERR H HA & i i8] =1
28/8/2025
BA114055K BFESSRNE ==3-1:Dl1 052-053 =
4 1:30

[B) 20t A2 B i 7R 2388 L R i £ 203 H RV ER S -



FREEA
FHESAFFEET 2025 £ 9 5 1 B (28—) FRXFE-
FERE

1. EBRANZFO(CNA) (https://cnatools.vtc.edu.hk/cnaportal)
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2025/26F = AR BB FBEANE 2025/26 Payment Advice for New Student Registration Fee ||l||||||||"||||”“mlll"“m|||||"||lm||”|||

S17:% / B85S HKID / Passport No. : 11234567

BEIRBER
Student Bill Account No. :

REBEEFAB L TRE - IMUNARIBERBAIFHEW IR
L#EE VIC BARARRETE /VIC BEABERTE . B
wotes B/ B B MEEFTR SR (I -

You are given an offer for admission to the programme listed
below. ‘To aeccept the offer, you have to pay the required
feeés and upload the payment receipt to VTC S6 Admission
Portal,/ VTC Articulation Portal for verification before the
due date specified in this payment advice.

900123456789

BERIRE T FERR

Payment and Registration Due Date :
fEASZ, CHAN Tai Man (251234567)
RESIDENTIAL STREET Stu d ent N um ber

21-Jul-2025 12:00 Noon

RCITY
RPROV
RCNT, RPOST

2 R 5k

FERS

Higher Diploma in Banking and Financial
Analysis (BA114048)

WIS (4R )
Programme Title (Code) :

B / NFEER

Mode of Study / Year :
RN / B

Offering Campus / Institute:

E2{UUF Registration Fee 5,000.00 Full Time / Year 1
Hong Kong Institute of Vocational Education

(Haking Wong)

2. FHEEHS (https://webmail.vtc.edu.hk)

TREVEE BRIt HE A 24 4% S @stu.vtc.edu.hk - B0 251234567 @stu.vtc.edu.hk - FR K I =&
SEMEEFEAREN - BEFEHERZESE FHEMIRERIER -

3. MyPortal (https://myportal.vtc.edu.hk/wps/portal)

MyPortal A VTC —IAHXFEWFa - FEIUEN MyPortal EFREZRER - HEX - REF
s NEFREB RS

4. W EZSFE (https://moodle.vtc.edu.hk)

W EHZFEEFEBTE Moodle 1 Microsoft Teams ( MS Teams ) fRoJLLF CNA &
Moodle - T EHAZIE - 1EXE Moodle ZIRM LA ( https://clt.vtc.edu.hk/elsupport ) HIZF
FEREREMEIDIR - (RIN] DIBKEEITS KNE -

5. MS Teams W_ERIRF SR
(https://www.vic.edu.hk/digital-workplace/guidebook-for-online-teaching/student.html)

FREFIREZS - FZhIMSF AN ERIRFE MS Teams fER LIFIR - EXE MS Team FIRM
HEERAE MS Team ERHZ - (RIND UBRESZIN S K BE) -

6. VTC@HK (http://www.vic.edu.hk/mobileapp)

VTC@HK 2 VTC A RIFHNN AR - 5t VIC &MER - B AEEH -

7. FEWEIAIE (https://2fa.stu.vic.edu.hk/home/index.html)

A LERHNZEDAKFREZAR - VTIC #HEXNEZINERS EZFRIFIRE CNA B EFEEIN
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Hong Kong Institute of Vocational Education (Haking Wong)

EIFAE

New Student Orientation Information AY2025/2026 — Department of Business New Student
Orientation

Information Website

Orientation Day

Student please attend the Orientation Day at the IVE (Haking Wong) (Address: 702 Lai Chi Kok Road,
Cheung Sha Wan (Cheung Sha Wan MTR Station Exit B)) according to the schedule below. Students
please also visit the ‘New Student Orientation Information’ website to access the new student information.

Programme Code Programme Name Date & Time Venue
: : : : : 28/8/2025
BA114055K Higher Diploma in Business with Thursday Rm 052-053
E-Commerce 1:30 pm

Students please present the email of the invitation of Orientation Day when entering the Campus.



Class Commencement Dates

The new academic year would commence on 1 September 2025 (Monday) for Full-time new students.

Student System

1. Computer & Network Account (CNA) (https://cnatools.vtc.edu.hk/cnaportal)

Upon completion of the new student registration, you may activate your Computer and
Network Account (CNA) to login to various VTC systems. It is important to activate your CNA
as you need to use it to access IT services and campus information during your study. You
may find your student number in the Payment Advice. Please refer to the details below.

2025/26F 4 AR BRI BHBFHBEANE 2025/26 Payment Advice for New Student Registration Fee |mm”"m"”“l”"llm" ”"l"l“"lm"“"l

S35 / #EB9EHE HKID / Passport No. : 11234567

BLERBR

Student Bill Account No. : 200123456189

B R F AR

Payment and Registration Due Date :
[EA S, CHAN Tai Man (251234567)
RESIDENTIAL STREET Stu d ent Num ber

21-Jul-2025 12:00 Noon

RCITY

REBEEEF AR TRE - RUNARIEERBAIR B IS
L®E VIC BARARRFETE / VIC BEABERTE 1Y
TEED R B & B B AR B -

You are given an offer for admission to the programme listed
below:-“To aecept the offer, you have to pay the required
fees and upload the payment receipt to VTIC S6 Admission
Portal,/ VTC Articulation Portal for verification before the
due date specified in this payment advice.

25 R 5k

FERS

RPROV
RCNT, RPOST

Higher Diploma in Banking and Financial
Analysis (BA114048)

WEETE (&)
Programme Title (Code) :
EmER / ABER
00.
2g00.00 Mode of Study / Year :
HEEAR / B
Offering Campus / Institute:

E31 & Registration Fee Full Time / Year 1

Hong Kong Institute of Vocational Education
(Haking Wong)

2. Student Email Account (https://webmail.vtc.edu.hk)

Your email address is your student number@stu.vtc.edu.hk, e.g. 251234567 @stu.vtc.edu.hk.
Campus and departments will distribute information thru this email account. Students are
advised to check the email account regularly.

=
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[=]

3. MyPortal (https://myportal.vtc.edu.hk/wps/portal)

MyPortal is the one-stop information web portal for VTC students on their study. Students
could check their class timetable or attendance record, sign up for activities, download
payment advices and transcripts there.

[x]

4. Online Learning Digital Platform (https://moodle.vtc.edu.hk)

Digital platforms for online learning are mainly Moodle and Microsoft Teams (MS Teams).
Moodle is the learning management platform for learning and teaching in VTC, which is
accessible via your CNA. If you encounter difficulties in accessing or using online tools,
please visit the Moodle Resources Website (https://clt.vtc.edu.hk/elsupport). You may also
contact your teachers for assistance.

10l
=]

5. MS Teams
(https://www.vic.edu.hk/digital-workplace/guidebook-for-online-teaching/student.html)

Apart from the face-to-face classes, the Campus may also conduct the classes in online
mode. Please visit the online learning guidebook for students using MS Team. You may
also contact your teachers for assistance.

6. VTC@HK (http://www.vic.edu.hk/mobileapp)

VTC@HK is the mobile app developed by VTC, providing the VTC’s latest information, news
and activities.

7. Two-Factor Authentication (https://2fa.stu.vic.edu.hk/home/index.html)

To protect your student account information from hackers’ attack, VTC has launched the
Student 2FA to protect your CNA. Please visit student 2FA website for more details.




Student Card

Student cards would be issued and distributed to new students through Department during the orientation
day / class commencement week, subject to students’ completion of admission registration procedure.

Student Handbook

Students may access to MyPortal for contents of Student Handbook about one week before the
commencement of class.

Dissemination of Campus Information

The Campus normally makes use of the MyPortal and emails as communication channels with students.
To obtain updated news of the Campus, please visit the MyPortal and check your student email account
regularly.

Module Exemption/Credit Transfer

Application for module exemption / credit transfer for AY2025/26 will be accepted by the end of Week Two
of the First Semester. Students are required to attend classes as usual until approval for exemption has
been granted.

Tuition Fee

® Tuition fees are charged on annual fee basis payable in two equal installments

® Students should visit MyPortal to download Tuition Fee Payment Advice which will be available about
two weeks before the respective payment due dates

® Payment of tuition fees and other related charges should be made either through FPS, ATM, PPS,
e-Banking ‘Bill Payment’ Services or by cheque / cash at the Bank of East Asia

® Students who fail to settle in full the tuition fee (including composite fee such as Study Package fee,
Students’ Union annual fee collected by the Institute on behalf of the Students’ Union, etc., if
applicable) after the payment due date will normally be de-registered and prohibited from using the
campus facilities and services, unless special approval from Principal for deferred payment has been
obtained. To reinstate the registration status, the student is required to submit an application and pay
a reinstatement fee for programme registration in addition to the outstanding amount of fee. Students
who discontinue their study after commencement of an academic year, whether due to termination or
withdrawal of studies, are still required to pay in full the tuition fee of the related instalment / semester

® Tuition fee for restudy of failed modules, and for taking optional / additional Elective or Enrichment
modules, are not covered under the instalment-based programme fee. Students enrolling in these
modules will be charged additional fees. Failing to settle in full the required amount of fees before the
specified due date will result in de-registration from ALL those modules covered under the related
Payment Advice, unless with prior approval from Principal for deferred payment. To reinstate the
registration status for any of these modules, the student is required to pay a reinstatement fee in
addition to the outstanding amount of related fees

Withholding Student’s Transcript and Certificates Due to Unsettlement of
Outstanding Debt

Students should note that all their study transcripts, award certificates and related certification will be
withheld if they have any outstanding fee under the current studying or previous studied programmes
(including but not limited to tuition fees, other charges, library fines, cost of repair / replacement of damaged
/ lost equipment / books) owed to the Institute or VTC.



Minimum Attendance Requirement

70% of the maximum possible attendance for Full-time Higher Diploma
80% of the maximum possible attendance for Full-time Diploma of Foundation Studies
Maximum possible attendance includes normal class attendance only

Students will not be allowed to undergo the End-of-Module Assessment / final examination nor be
awarded a Module Mark / Grade if they fail to meet the minimum attendance requirement of the
module concerned, unless with special approval on low attendance granted by the Principal

Class Attendance System

Students are required to place their student cards personally over a card reader for recording their presence
(except for online lessons). Taking attendance for another student by placing another student card on a
card reader is regarded as misconduct which may render both students to disciplinary action.

Cheating and Irregularities Relating to Electronic / Communication Devices During
Examination / Test

® A student who has committed an act of cheating in an assessment will be liable to disciplinary action
and penalties. Please refer to the Student Handbook for details
® Students are strongly advised not to bring mobile phones or electronic / communication devices (e.g.
PDA, MP3 players, electronic dictionaries, databank watches, smartwatches, hands-free / Bluetooth
headsets, tablets, pagers, etc.) when attending an assessment. If a mobile phone or an electronic /
communication device is found in the pocket / on the body of a student during examination / test /
assessment, the student will be disqualified for that assessment. If the mobile phone or electronic /
communication device placed under the chair is found switched on or sounded during the examination
/ test / assessment, the student may receive mark penalties
Enquiries
Department / Section Tel. No. Fax. No. E-mail
: 2708 5357
Department of Business 2708 5325 2957 5730 hwba@vtc.edu.hk
, , 2708 5385
Department of Engineering 2708 6449 2708 6444 hw-eng@vtc.edu.hk
o 2728 6705
Department of Hospitality 2057 5770 2360 5516 hwht@vtc.edu.hk
Language Centre 2708 6439 | 2957 5743 hwilc@vtc.edu.hk
Campus Secretariat 2708 6470 | 2729 1585 hwcs@vic.edu.hk
, 2708 6494
Student Development Office 2708 6493 2708 6484 hwsdo@vtc.edu.hk
Library 2708 5374 | 2708 6426 hw-lib@vtc.edu.hk
Information Technology Support 2708 5395 - hwitadm@uvtc.edu.hk
Services
Media Production Service 2708 6425 - hw-etu@vtc.edu.hk

August 2025



