Microsoft Teams for Student

Online Learning Tutorial

Note:
(1) Last updated date of this training document /video: 21 Aug 2020, version no.: 1.0 Q@)

iZiThe user-interface ﬁUI‘ shown in this traininﬁ document /video max varx from the latest look of Teams :



Download & Installation of Microsoft (MS) Teams




The Launch of MS Teams (Web Version)
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Please logon by your CNA email address and Password
FEHAME CNABE R REHEA

someone@vtc.edu.hk or studentno@stu.vtc.edu.hk

Password

Forgot your password? Change password

Please contact ITSD Helpdesk (Email: itsd-
helpdesk@vtc.edu.hk) if you have any further
questions.
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Go to http://office365.stu.vtc.edu.hk to launch MS Teams



http://office365.stu.vtc.edu.hk/

The Launch of MS Teams (Web Version)

Vrc

Tips: Remember to include
“@stuvic.eduhld” after CNA.
Please logon by your CMA email address and Password

EE AR CNA B REHE A \lﬁ

099999401 @stuvtcedu.hk
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Forgot your password? Change password

Please contact IT5D Helpdesk (Email: itsd-
helpdesk@vtc.edu.hk) if you have any further
queastions.

1) Enter your "CNA email address” and “Password”
2) Click the "Sign in" button



The Launch of MS Teams (Web Version)

BT Microsoft
999999401@stu.vic.edu.hk
Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

Don't show this again

Mo Yes

Click “Don’t show this again” and "Yes" Q >
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The Launch of MS Teams (Web Version)
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Welcome, Student

Let Office 365 help you get your Take notes and stay organized with
classwork done OneNote notebooks
..........
B® Microsoft b B= Microso ft >
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Brainstorm Documents are always with you
together in Word when you save to OneDrive

Click the "arrow"” button to continue Q@)
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The Launch of MS Teams (Web Version)

B® Microsoft X

(5) ||~
Work anywhere with Office 365 on
web, desktop and mobile
Click the "tick” button to start Office 365 Q@)
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The Launch of MS Teams (Web Version)

) Microsoft Office Home x M_‘r!

Office 365 £ Search @ 33 ? @
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Good morning, Student Install Office
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Start new Outlook OneDrive Word Excel PowerPoint OneNote Teams All apps

Recent Pinned Shared with me  Discover

1 Upload and open...

A

No recent online Office documents

Share and collaborate with others. To get started, create a new document or drag
it here to upload and open.

T Upload and open... New

OneDrive

Recent folders M Feedback v

Click the “Teams” 9 icon forthe web version of MS Teams. >
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The Launch of MS Teams (Web Version)
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After that, you will be re-directed to the similar page as shown.
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Download & Installation of MS Teams (Desktop App)

Microsoft Teams

Choose a class
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LANA108F-EG114401-AY2020-5em1-Class1A-KongTeacher

MC41304-LAN1025-AY2021-Sem1-Class1A-Fan

To download MS Teams (desktop app), click the “Get app” button at the bottom left .

corner of MS Teams (web version) il n\}\
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Download & Installation of MS Teams (Desktop App)

v + This » Downloads w earch Do...
ye This PC » Download @| | SearchD 2
- Mame Date modified Type
Cuick access
B Desktop ~ Today (13
| Downloads G Teams_windows_x64 8710/2020 10:50 AM Application

~ Earlier this year (2)
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Installing Microsoft Teams . ..

You can find the new “Application” file in the “Downloads” folder and

double-click it for installation.
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Download & Installation of MS Teams (Desktop App)

~

Microsoft Teams

Tips: Remember to
include “@stu.vtc.edu.hk”
after CNA.

J

Enter your work, school,
or Microsoft account.

bign—in address

Sign in

Not on Teams yet? Learn more

Sign up for free

Enter your “CNA email address” to sign in



Download & Installation of MS Teams (Desktop App)
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Please logon by your CNA email address and Password
FAARE CNAEERIREFEA

| 999999401 @stu.vtc.edu.hk |

|

Forgot your password? Change password

Please contact ITSD Helpdesk (Email: itsd-
helpdesk@vtc.edu.hk) if you have any further
questions.

© 2013 Microsoft  Email & CNA Services Portal Privacy Contact

Fill in your “CNA email address” and Password to sign in.
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Download & Installation of MS Teams (Desktop App)

Stay signed in to all your apps

Windows will remember your account and automatically sign you in to your apps and
websites on this device. You may need to let your organization manage some settings
on your device.

E Allow my organization to manage my device

No, sign in to this app only

04

Click “No, sign in to this app only” and "OK".
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Download & Installation of MS Teams (Desktop App)

- Choose a class
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The interface of the desktop app is similar to the web version. [/
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Produced by

Information Technology Services Division

Please visit the website for more videos:

s Online Learning Guidebook for
°
T 3 student using Microsoft Teams

23 A {5 FH Microsoft Teams #1748 F:R=355]

@ https://www.vtc.edu.hk/digital-workplace/quidebook-for-online-teaching/student.html
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https://www.vtc.edu.hk/digital-workplace/guidebook-for-online-teaching/student.html

