
Differences among OneDrive, 

Teams and SharePoint Online
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OneDrive MS Teams SharePoint Online

Usage For personal file storage 
only

For project-based 
communication / 
collaboration

For documents storage and 
collaboration among staff 
within their OU / 
Department

Content of storage Documents and videos Recommend to store 
documents only

Recommend to store 
documents only

Storage 5 TB per user 100 GB per Teams 
Channel

300 GB per site by default
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