VLIS 5225 E% Room Booking Procedure
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Visit the link below and login using your CNA
https://cwrbs.vtc.edu.hk

Studio One
HEwR ~ #F 5B [ E %
For Video or Voice Recording & Online
Streaming

RASTTERBILEE

‘ /Tc Please remember to
LOGOUT after booking

Please logon by your CNA email address and Password

B8 A\ R CNA S RZEE A

Eomeone@vtc.edu.hk or studentno@stu.vtcedu.hk

Password

Forgot your password? Change password

- Please contact ITSD Helpdesk (Email: itsd-
helpdesk@vtc.edu.hk) if you have any further
questions.
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Home>New Booking
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Rules and
Guideline

View My

Welcome!

bookings

) Location

v [! Room

| 055 Lecture

Theatre

7:00 AM

8:00 AM

09:30-12:20
CW-

10:00 AM RS ALELE

Christine
(CHW)

11:00 AM

12:00 PM

12:20-12:00

=

057 Lecture

Theatre

08:30-10:30
CW-ENG/Eric

10:30-11:00 |
11:00-11:30 |
11:30-12:00 |

12:00-12:30 |

12:30-13:00

Location

Academic Block
Administration Block
Learning Resources

101A

Classroom

Centre

102A

Classroom

102B
Classroom

Classroom

103 104

| 09:00.09:30
09:30-10:00

H:30-11:00

11:00-11:30 |

11:30-12:00

12:00-12:30

12:30-13:00 |

S

09:00-09:30

| 02201000

11:00-11:30

11:30-12:00

12:00-12:30 |

12:30-13:00

09:00-09:30 |
| 09:30-10:00 |
| 10:00-10:30 |

10:30-11:00

10:00-10:30 |
10:30-11:00
11:00-11:30
11:30-12:00 |
12:00-12:30

12:30-13:00 |

1' | 08:30-10:20 |
|

CW-IT-YIU

09:00-09:20 |

09:30-10:20
OW-
HLS/CHAN
Grace (CHI |
10:30-11:30

12:30-13:30
TISFREE

Classroom

wooA

| HEEE

i

107A

Classroom

-
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23 September 2021 (Thursday)
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A
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Welcome! Legout!

Room:1-50f5
IRCStudio  LRCStudy LRCStudy LRCStudy  LRCStudy
One Room 1 Room 2 Room 3 Room 4
7:00 AM
| ERE |
8:00 AM : .
| Choose Time Slot
[ 09-00-0¢ | 09:00-09:30 09:00-09:30 || 09:00-09:30

5:00 AM

) 09:30-1000 || 09:30-1000 || 09:30-10:00 | 09:30-10:00
— M 10:00-10:30 || 10:00-1030 | 10:00-10:30 || 10:00-10:30

10:30-11:00 || 10:30-11:00 || 10:30-11:00 || 10:30-11:00

| 11001130 | 11:00-1130 |

Il 11:00-11:30

10:00-10:30 |

10:30-11:00 |

11:0
0 00 11:20-12:00 . 11:30-12:00 11:30-12:00 11:26-12:00
12:00 PM 0 0 12:00-12:30 12:00-12:30 12:00-12:30 00

i 00 ! §.8 i () i 8 §
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[ Please scroll down for English version | 2 s
i o v 65
&= - Studio One * Study Booth fEFEFHAN A=A Please read carefully

+» FWIEZE - Studio One & Study Booth BIESMERIEE S FF9:00 22 EEHBEER09E - E—F1H 05
B ENEEEEAEELIEN 1K -

o« MEZE XK Studio One EREBZ T 2 &1 (Bl 60 7$8) -
Study Booth ERE LT 3 & (81 90 7$8) -

« Studio One R EZERAARRIGEE FEEBLEE -
« EELR

o MEZE K Swdio One FHERVEE 3 A EFERAARIH 3 A FEERBEERE -

o Study Booth SHtENER  EEAAESN 1A KEFEWCIERE -

o EREBEECEAERRN 15 2ERTIFNMER vIc 2E/HERBFER  EREREEINE
EEEM-AMESTEA -

o BEHE -

Guide and Regulations of using the Study Rooms, Studio One & Study Booths

+ Study rooms, Studio One and study booths are open from 9am to 30 minutes before the LRC closing. Each
booking session lasts for 30 minutes. Each user may book once per day.

+ Each booking can last for a maximum of 60 minutes (2 sessions) for study rooms and Studio One.
For study booths, each booking can last for a maxumum of 90 minutes (3 sessions).

+ Studio One can ONLY be used for course related video recording, voice recording or online streaming.
+ Rules

o Minimum number of users for each studv room and Studio One 1s at least 3. The LRC reserves the right
to cancel booking if the number of users is less than the minimum.

o Each study booth 15 for single person only. The LRC reserves the right to cancel booking 1f more than one
person is inside a study booth.

o A user who makes the reservation should present his'her VTC student/staff card to the card reader at the
door of the reserved room to check-in within 15 minutes from the commencing time. Otherwise, the
system will automatically cancel the booking without further notice.

o No drinking or eating.
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Home>New Bocking>New/Maodify

New Booking

Room
Handled By

Room Holder's
CINA*

Members:

Contact No.

XXX

XXX

LRC Study Room 1

Description®

Gst Book'rng) é

Remarks

Booking Date®

Period*
=N atory Fields

23/08/2021
Mon Tue
Sat sun

99 ~ | 00

Rules and MNew
Guideline Booking
-
= | 23/0972021
Wed B3 Thu Fri

LW —

€ 2021 - IVE(CW)

View My
bookings

Welcome!

PN YR Ean

Enter a brief description

ENE TR
Choose End Time

& cwrbsvicedu.hk/Secure/MakeBooking.aspx?data=0ehcp3ewiBuntPDLsyluYulnB95ccATwi9gsHkaTgjEcaGaleh.., ¥ -
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Logout!
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New Booking

Confirm Booking Record

Are you sure to confirm the selected booking date?
« 2021-09-23 09:00-10:00 (Thursday)

Cancel
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9:00 AM 09:00-09:3
: cWw-
13:00 AM
| Christine
{CHW)

11:00 AM

12:00 PM

12:30-13:00

| 13:00-13:30 |

1:00 PM
| 13:30-14-30

| 09:30-12:30 |

| 1isywone |

Kwan

10:30-11:00 |

| 11:00-11:30 |

11:30-12:00 |
12:00-12:30 |

12:30-13:00 |

13:30-14:30 |

[ 0s30-1030
il cw-encrenic |

10:20-11:00 |

11:00-11:30 |

11:30-12:00

12:00-12:30

12:30-13:00 |

12:30-14:00 |

10:30-11:00

| 09:30-10:00

11:00-11:30 |

11:30-12:00 |

12:00-12:30 |

12:30-13:00

13:30-14:00

13:00-13:30 |

10:00-10:30

10:30-11:00

11:00-11:30 |

11:30-12:00

12:00-12:30

12:30-13:00

12:00-13:20

13:30-14:00

ool . . Rules and New View My Welcome!
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Home>New Booking
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23 September 2021 (Thursday) )
Room: 1 -8 of 58 >
055 Llecture 057 Lecture  101A  102A  102B 103 104 1074
Theatre Theatre Classroom  Classroom  Classroom  Classroom  Classroom  Classroom
7:00 AM i
8:00 AM

09:00-09:30

| 09-00-09:20 |

09:30-10:30
OW-
HLS/CHAN
Grace (CHIK }
10:30-11:30
CW-
HLS/CHAN
Grace (CHKY |
| 11:30.12:30
TISFREE
BOOKING

10:30-12:30

12:[12:[12:]12:
14:|14:14:14: |
lonlcwonion]
HLYHL{HLYHLY
i ntid Wil Tim Riel

12:30-13:30
TISFREE
BOOKING

TIS. FREE
BOOKING

13:30-14:30 |l 13:30-15:

-
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Home =New Bocking

o | S .

i Type ~ Location ~ Room ~ v
14 23 September 2021 (Thursday) >
Room: 1 -8 of 58 )
055 Lecture 057 Lecture 101A 102A 102B 103 104 107A
Theatre Theatre Classroom  Classroom  Classroom  Classroom  Classroom  Classroom
7:00 AM I
8:00 AM

093012 09:30-10:00 || 09:30-10-00 || 09:30-10:00 '
il HLSMONG 10:00-10:30 || 10:00-10-30 || 19:00-10:30
10:30-11:00 J| 1030-11:00 | 10:30-1100 || 10:30-11:00
— 11:00-11:30 || 11:00-11:30 || 11:00-11:30 || 11:00-13:30
1120-12:00 [| 11301200 | 11:30-12200 || 11:30-1200
T 12:00-12:30 || 12:00-12:30 1252 12:00-12:30
12:30-13:00 || 12:30-13:00 | 12:30-13:00 | 12:30-13:00 | 12:30-13:00

13:00-13:30 || 13:00-13:30 f| 12:00-13:30 || 13:00-13:30 || 13:00-13:30

1:00 PM .
1330-1420 N 12:30-1400 || 13:30-14:00 | 13301400 Dnsidwilnalmal 13303430 1 1330 150K
vre [VE(CWW) Room Booking X -+ o B S =
« - - & cwrbsvtcedu.hk/Secure/NViewBooking.aspx T .
B EEEs EEEE
- . Rules and New View My Welcome! Logout!
" IWVE(CW)Room Bookin i : £ -
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Home=View Booking
Trans. Date Booking Date
16/09/2021 B - 24/09/2021 = | 23/09/2021 B - 30/09/2021 B
Facility Status (Class for timetable events)
All Facilities v Type Anytype “ All Status ~

Booking ID

Cancel Selected | Filter (Type in Room Type/ Department/ Booking Status (e.g.class))

Ref. ID Operator H... Group Me... —hoom. Tyne Department Date

505760 XXX XXX LRC Study Room 1 Study Room CW -LRC 23-09-20

EEICHSEUNELNR —TER
Click once at the booking to cancel or modify

Ve [WVE(CW) Room Booking X+ o = o X
€ - C & cwrbsvtceduhk/Secure/ViewBookingDetail.aspx?bid=505760 P &
¥ omEEs e
##1y e VECW)Room Booking /=1 e DR i
Home>View Booking Detail
Booking Ref. No. 505760
Transaction Date 23 Sep 2021 09:16:30
Room Holder O
Contact No.
Group member's CNA MOCK [Waiting for check in]
Description Test Booking
Remarks
Room LRC Study Room 1
Date 2021-09-23 (Thursday)
Period 09:00 - 10:00
Status Booked
Booking Mode User Only

The following equipmenys) need to be setup arrangement in the room:
Equipments

Return to List

@ 2021 - IVECW)
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