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Personal Information Collection Statement

Vocational Training Council (“VTC”, "we" or "us") respects your personal data

privacy and is committed to complying with the Personal Data (Privacy) Ordinance
(Cap. 486) (“PD(P)O”) and the Data Protection Principles.

This Personal Information Collection Statement (“PICS”) explains how the VTC
collects, uses, processes, and transfers your personal data. “Personal data” refers to
information relating to a living individual that identifies them (directly or indirectly)
and is practicable to access or process. Please read this PICS in conjunction with

VTC's Privacy Policy Statement.

1. Purpose of Collection and Use

We may collect personal data such as your name, mobile number, email
address, name of school, education level and programme preferences and

other information relevant to the purpose of collection.

Your personal data is collected for the following purposes and any directly

related purposes:

(a) event registration;

(b) event administration;

(c) communication relating to the event;

(d) conducting quality assurance, surveys and review, statistical analysis,
and research; and

(e) compliance with legal or regulatory requirements.

Unless otherwise indicated, provision of the requested personal data is
obligatory. Failure to provide the requested personal data may result in VTC

not being able to process your registration.

Note on Marketing and Promotional Information
VTC and its member institutions may use your personal data for providing
marketing and promotional information in relation to any programmes,

admissions and events offered by VTC and its member institutions only if
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you have given your consent (see the consent checkbox in the event
registration form). Without such consent, your data will not be used for

providing marketing and promotional information.

Accuracy and Retention of Personal Data

VTC has certain procedures in place to maintain personal data at a reasonable
level of accuracy, completeness and relevancy for the purpose for which the
personal data is to be used. VTC aims to keep your data accurate and up-to-
date. However, we rely on you to disclose all material information to us and

to inform us of any errors or changes in such information.

VTC will retain your personal data for so long as is necessary to enable it to
fulfill the original purpose (or a directly related purpose) of collection, or any
other purpose to which you have consented. Personal data which is no longer
required will be destroyed, unless their continued retention is required to
satisfy legal, regulatory or accounting requirements or to protect the VIC’s

interest.

Data Transfer & Disclosure
VTC undertakes to keep your personal data confidential. Any third party to
whom your personal data is disclosed and/or transferred is under an obligation

to keep it confidential and to only use it for the purposes described in (1).

VTC may disclose or transfer your personal data to the following classes of

persons:

e member institutions and/or institutes of VTC;
e service providers and contractors performing activities on VTC's
behalf; and

e any other parties as required or authorised by law.

Protection Measures
VTC takes appropriate steps to protect your personal data from unauthorised
access, use, loss, alteration or disclosure. Access to your personal data is

strictly limited to authorised personnel only.




5. Access and Correction of Your Personal Data
In accordance with the PD(P)O, you have the right:
(a) to check whether VTC holds your personal data;
(b) to request a copy of such data; and

(¢) torequire VTC to correct any of the personal data which is inaccurate.

If you would like to make a data access request, please complete the Data

Access Request Form (OPS003) and send it by fax or email to:

Communications and Public Relations Office
E-mail: cpro@vtc.edu.hk
Fax: 2591 4809

We will take reasonable steps to verify your identity before granting access
or making corrections to your personal data to protect your privacy and
identity. VTC reserves the right to charge a fee for the processing of data

access request in accordance with the PD(P)O.

6. Minors
If you are under the age of 18, you shall consult your parents or legal guardian
on the contents of the Privacy Policy Statement and this PICS and ensure that

you understand their contents before providing your personal data to us.

7. Governing Language & Jurisdiction
The English version of this PICS shall prevail over the Chinese version in
case of discrepancy. This PICS shall be governed by the laws of the Hong
Kong Special Administrative Region and subject to the jurisdiction of the

Hong Kong courts.
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