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1 IntroductionitesWe b|C|T|

In 1999, the Vocational Training Centre (VTC) established an online learning
platform as to achieve the goals of using information technology to supplement
classroom teaching. WebCT was adopted and has been used since 1999/2000

academic year.

The Information Technology Services Division (ITSD) provides technical
supports to the platform, related hardware and network, while the Centre for
Learning and Teaching (CLT) provides advice on instructional design and training
in the use of the platform. If you encounter any problems in using WebCT, please

email us at webct@vtc.edu.hk.
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Important Announcement

A plathrm fOr e-Learning 2010/11EXEATA RSN 0F 4 BB BB A WebCT -

WebCT

Academic Year 201011 students can be logon WebCT after 4
Sept.

Links For Students For Teachers

& Contact Administrator G WebCT Student Handbook G CLT Training Workshops
C WebCT Management Utility C WebCT FAQ Site for Students C Online Application of WebCT ID
G Course List G WebCT FAQ for Teachers
B Check Browser G WehCT Quickstart [k [ Enalish |
C Forget Password G e-Tutorial Website
© Learning and Teaching Website
L Good Practices Sharing Website
G CLT Website
E Video Portal Website
C More e-Learning resources>>

Please use 1E6 / [E7 / Firefox 2.0, 3.0 and Jawa Runtime Environment 1.6.11 or |ater to brawse WebCT.
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<< URL: http://webct.vtc.edu.hk >>

This enormous learning platform comprises all Course Modules of different
campuses and Individual Modules of your teachers. As a student, you can retrieve
learning contents and materials for revision. You can also participate in interactive
activities via the platform with teachers. These enhance extended learning and
reinforce the understanding of learning contents.

Except short-course students, all students are assigned the access right of the
WebCT platform. The URL for WebCT platform is http://webct.vtc.edu.hk/.

You can also get some useful information from the Frequently Asked Questions
(FAQ) Website at http://www.vtc.edu.hk/webct6/fag/index_student.htm.




2 Requirementsiofahardware and software
h—__

2.1 Basic requirements of hardware

For the best viewing effect, ensure your computer equipped with the following
basic requirements for hardware:

(i) Personal computer with Pentium 111 or higher processor

(ii) 256MB RAM or above

(iii) Sufficient amount of hard drive space

(iv) 1024 x 768 resolution or above

If you would like to access WebCT platform at home, you should arrange
Internet access through an Internet service provider (ISP) as to connect to the
platform server.

2.2 Basic requirements of software

Suggested software:
O] Microsoft Internet Explorer 6 SP2 or 7, or Firefox 2.0, 3.0 for Windows
(i) Java Runtime Environment (JRE v1.6.11 or later)
(iii) Adobe Acrobat Reader
(iv) Microsoft Windows Media Player

You could download the above software from the following websites:
() Java Runtime Environment
http://java.com
(ii) Adobe Acrobat Reader
http://www.adobe.com

(iii) Windows Media Player
http://www.microsoft.com/windows/windowsmedia/default.aspx

You may need to install other software for particular pages, e.g. Adobe Flash
Player. Please download it via http://www.adobe.com.




3 Loggingion -a‘,_m,g_h@_,_utithl e.We bCT platform

3.1 Before logging on: Check Browser

The WebCT portal provides a “Check Broswer” ser
is configured so that the complete functionally of

3 My WebCT - Microsft Interset Explorer
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vice. This ensures your browser
WebCT is available to you.
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Important Announcement
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A platform for e-Learning

WebCT

Academic Tesr 2000/11 shudents can be logon WebCT after 4
Sept.

Click the hyperlink,

Links

For Students For Teachers

o Comact Administrator

S WebC T Managermen Uiy
o Coursa List

o Check Browser

O WabCT Studant Handbook o CLT Training Warkshaps

o Online Apphcation of WebC T i

o WebCT FAG for Teaches

O WebCT Cuickstart |BTEER ) [ Englen )
B e Tutorial Wiehsite

O WebCT FAG SHe for Students

G Luarning and Teaching Website
B Good Practices Shaeing Webshe
o CLT Website

B Video Partal Website

@ More e-Learning resow cess>

Please use DE6 / IE7 / Firghox 2.0, 3.0 and Javg Puntime Ervigrnment 1,611 or lter t browse WebCT.
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displayed at once.

For each area checked, mandatory or
recommended changes are indicated:

B Browser check
B Cookies check

B Javascript check

B Pop-up Blocker check
B Java check

You may get more information via the following
website:
http://www.webct.com/tuneup

Remarks:

(1) All browsers should pass the Browser Check
before you browse the module contents.

(2) Java Runtime Environment 1.6.11 or later
version is recommended.

3 Learning System Browser Checker - Microsoft Internet Explorer
Close this window

Blackboard Learnin 9 System - CE Enterprise License (Release CE 8.0) [
Browser Check Results
Thiz browser check will ensure your browser is configured so the complete

functionality of this application is available to you. For each area checked,
mandatary or recommended changes are indicated.

For more information, see the Browser Tune-up Page.

I

Browser Check
|| This browser is validated for use with the Learning System.

It appears that you are using Microsoft® Internet Explorer 6.0
browser.

|

Cookies Check
| Cookies are enabled.

The Learning System uses a cookie to keep track of your current
session. You must have cookies enabled so we can maintain your
current state as you navigate through the application

Javascript Check

W

1| Javascript is enabled,

Almost every part of the Learning System relies on Javascript for
the ability to generate interactive weh pages. You must have
Javascript enabled.

Pop-up Blocker Check

W

| Pop-up blocker is turned off.
The Learning System sometimes uses small browser windows to

deliver requested content,

Java™ Check

|| It appears you are using Java 2 Runtime Environment version
1.6.0_11 {Sun Microsystems Inc.).

—

Other Resources
wou may also want to review the other browser resources available on

wiwiyy webet. com/tuneup
* Step-by-step instructions to properly configure your browser
List of supported browsers

Troubleshaoting browser problems

Check your system for plug-ins that may be required to view course
content

Close this window

&] javascriptwindaw. close();

& Local intranet

“Check
Browser” on the left hand side

of the page. Results will be

FEX

Close this window




3.2 Logging on WebCT platform

Starting from 2001, users could log on the WebCT platform and check VTC emails

via the same logon system. You are required to logon with the WebCT ID and

password of your Computing and Ne

twork Account (CNA). (Note 1)

Open the Internet Browser. Key in the URL: http://webct.vtc.edu.hk/. The first

page of VTC WebCT will be shown.

Logging on by the following procedures:

Log O
(1) Click the “-28°" putton.

(2) Enter your WebCT ID. The
WebCT ID is the same with the
Student ID for all students, i.e. the
same with the CNA logon ID.

A platform for e-Learning 1R

WebCT -~

For Students
) e b S

SEE W@ AT REARL IAD WRD ¥

v1C

The WebCT ID is the

A platform for e-Learning

WebCT

same with the Student

ID for all students

Link for “Forget password” e

Enter the CNA password

Click the OK button to log on

(3) Enter your password.

(4) Click the button after entering the WebCT ID and Password. You can log on
the platform, and enter the page “My WebCT”

If you forget the password, click
password hints.

Note 1:

the link “Forget Password?” to reset your

For new students of 2010/2011 academic year:

e If you have completed the self registration process through “New Student

Registration System, you do not need to activate your CNA and you can log

on the WebCT platform.

e If you cannot log on, reset your account via the following website.

https://cnatools.vtc.edu.hk




3.3 Java Security Certificate

After you successfully log on, a “Warning — Security” window will pop up. You must
accept “Java Security Certificate” so that all Java-enabled functions can work

properly. Different interfaces may pop up depending on the version of Java
Runtime Environment installed in your computer.

Wamning - Security. @
The application's digital signailure has been werified. Do « RemarkS:
swou wanl to run the application? .:‘E,’
In case you have clicked “Cancel”, you
Name: com webct platform tools win common Mesenger )
it s can close all browser windows and
htp Hwsbeif vio edu hk .
( e open the browser again. You should
st pomient from fhis pablshet
N H 113
click “Always trust content from the
U The digital signatuse has been validated by & busted soume Mroe Informetin... pUbIISher and CIICk Run -

3.4 Logging out WebCT platform

After you logon, the WebCT platform will record your identity. You should click “Log
out” on the top right-hand corner or close all the browser windows if you have

finished browsing. The platform will automatically log you out if it is left idle for 30
minutes.

0, Log ouf

Ea e e e T e e e e e S o

My WebCT]

You can get the following useful information from MyWebCT:

4 Important Announcement:

These are important announcements from the WebCT
administrators.

O Contact Administrator:

Users could contact the administrator via the email provided.

U FAQ Website for Students:

Some answers to the questions most frequently asked are listed.

O Student Handbook:
This is a hyperlink to download this handbook.



Technical Support

Try the following steps when you encounter problems in logging on the
WebCT platform:

U Successfully logging on but failing to enter a particular course:
You should contact your teacher directly.

U Forget the password:
Click the hyperlink “Forget Password?” via this URL:
https://cnatools.vtc.edu.hk

(Detail guidelines can be found on page 24)

U If you fail to log on using your original WebCT ID (i.e. your
student ID) and password of your Computing and Network
Account (CNA), please contact the technical support officers on

campuses:
IVE(CW) cwitadm@vtc.edu.hk
IVE(HW) hwitadm@vtc.edu.hk
IVE(LWL) Iwlitadm@vtc.edu.hk
IVE(TY) tyitadm@vtc.edu.hk
IVE(MH) mhitadm@vtc.edu.hk
IVE(TM) tmitadm@vtc.edu.hk
IVE(ST) stitadm@vtc.edu.hk
IVE(KC) kcitadm@vtc.edu.hk
IVE(KT) ktitadm@vtc.edu.hk
HKDI diitadm@yvtc.edu.hk
SBI sbiitadm@vtc.edu.hk
YCM SSS sssitadm@vtc.edu.hk
YC(KC) yckcitadm@vtc.edu.hk
YC(KB) yckbitadm@vtc.edu.hk
YC(PF) ycpfitadm@vtc.edu.hk
YC(KF) ycitadm@vtc.edu.hk
YC(TM) tmitadm@vtc.edu.hk
YC(TKO) ycto-cssu@vtc.edu.hk
YC(TSW) tmitadm@vtc.edu.hk

HQ or others

webct@vtc.edu.hk

O For other enquiries about WebCT, please contact us at

webct@vtc.edu.hk -




4 My WebCT:fyourmpersonal page

You can navigate your personal page, “My WebCT”, after you have successfully
logged on the VTC WebCT platform. There are several components (called

channels) from which you can get some useful information. \4—19
4.10

| Help | Log out

My webcT

Welcome, Chan Tai Man . Today is 31 August 2010 10:27 SGT. Channels Color | Layout ‘

Ccalendar Day

<

Campus Ahnouncements

You currently have ICT - Information & Communications Technology - B 41309 Ty You currently have no
today. 4.3 - Supply Chain & Logistics Managernent announcements, 4.6
rosalai - Basic Skills in Using WebCT CE & (BaHH . 4.1

Section Instructor: Raosa Lai , YUE WING CHEQNG &

[k ge apaka

To Do List

[

Personal Bookmarks

Y¥ou currently have nz You currently have no booki
4.4 =
My Grades E External Courses = Campus Bookmarks
Y¥ou currently have no new grades. ¥ou currently have no external courses. You currently have no campr
bookmarks,
Calendar Week
Who's Online
\4;5) 01 September 2010 4.2
ICT - Information &
12:00 Submit proposal Communications Technology -
BSM3517 41308 T¥ - Suppl
& Logistics Management (1) 4.9
rosalai - Basic Skills in Using
WebCT CE &8 (EFFrEIER) (1)
4.1 Course List

You can find a Course List channel in the middle of the page. It contains links to
all the modules available to you. They are either Course Modules authorized by the
Programme Board or Individual Modules prepared by your teacher(s).

Reasons for setting up the course Contact

Course User’s rights
and its objectives person
Course e Set up for each Teaching Module  Teacher(s) The access right
Module e FEach Teaching Module is assigned by of students has
corresponding to a Course Module the already been
e For online learning and teaching Programme assigned. No
in general Board special

arrangement is

required.
Individual e Set up for individual teachers with Teacher of The access right
Module customized content Individual of students is
e Teacher(s) mainly use(s) it to Module assigned by
supplement classroom teaching teacher(s).

e For specific online learning and
teaching purpose




On the Course List, each module includes its corresponding instructor (teacher)

names and some related icons. You can

¢ click the module title to enter the first page of a module directly; or

¢ click the icons to browse through the most updated information (e.g. discussion
postings, assessment, assignment, web links, etc).

Course List

rosalai - Basic Skills in Using WebCT CE & (E4HESTIER)
Section Instructor: Rosa Lai, vIJE WING CHEONG

B&a5t

icon

4.2 Calendar Week

Calendar Week

01 September 2010

12:00 Submit proposal

The Calendar Week channel contains all the calendar items of the modules in a
week. Click the top right-hand corner button and choose “Edit Calendar Week” for
further details. The related contents will be compiled and displayed shown after
compiling.

Click “Add Entry” and follow the instructions to

add individual calendar items.

& Week of 20 August-04 September, 2010 %

Sunday
29 August 2010

% Auqust 2010 &
Sum Mon Tin Wad The Fri Sat
Monday 1 2 3 4 5 8 71
Tuesday
AL August 2010
Wiednariday
01 September 2010

Thursday.

Friday

Saturday

4.3 Calendar Day

Calendar Day

Al day
Assignment 2 due

¢# Edit Calendar Day
Hide Calendar Day

Calendar Day lists all the calendar items
on a day. Click the button on the top
right-hand “Edit
Calendar Day” to view the details.

corner and select

10



Calendar Day lists the calendar items and contents for all WebCT modules on a day
(e.g. September 1).

vour location: View Day
{ialendar
Add Entry || Create Pri View | Dalate All
month | week | Day | Viow: | Tnshitution + A1l courses + Persaral | 3
& wednesday, 1 September 2010 &
Submit propasal T 4 September 2010 &

12:00 Bun Mon Tue Wed Thu Fri Sat

20/ 20/ 31 1 2 3 4
13 fi 7 B a0 11
12| 13| 14 18 16[17 18
19| 20| 21 22 23|24 25

26| 27| 28 29 =0/ 1 2

4.4 To Do List
You can type the contents in the “To Do List” as a reminder.

To Do List

Y¥ou currently have no ite

£ Edit To Do List
Hide To Do List

Click the button on the top right-hand corner and select “Edit to Do List”. Click “Add
Item”.

To Do List

( | Add Item H\‘rintahle version
A

N———

Input the contents and indicate the priority. Click “Save”.

Add Item

*Item text:

Prioity: 1w

Cancel \
* Required field

4.5 My Grades

My Grades

<

Basic Skills in Using
WebCT CE__(EAHG L)

New grade for: Sample Quiz 2 \
Click the hyperlink to browse the most updated learning record. You can find your
new grades of assessments, assignments and discussion postings in the module.

4.6 Campus Announcements

Campus Announcements

You currently have no announcements.

Administrators of campuses or the learning platform will make announcements
here if necessary. Click the headings, if any, to view the details.

11



4.7 Personal Bookmarks

Personal Bookmarks

Bookmarks provide web links for reference.

= B

& Edit P I Bookmark .
TR You can set your own Personal Bookmarks. Click the

Campus Bookmarks

You currently have no campus

bookmarks,

4.8 Campus

Campus Bookmarks

< button on the top right-hand corner and follow the
instructions to edit your personal bookmarks. You can
also hide the bookmarks.

Bookmarks

<

You currently have no campus

bookmarks,

As the campus

bookmarks are set by WebCT Administrator, you can click the links

provided but cannot edit the links.

4.9 Who’s Online

“Who's Online”

Who's Online X
Basic Skills in ysing / A total of three users

logged on.

/WebCT CE (EAFSTIER) (D)

lists the total number of users logged on the same module. Click

the link to view the name list of users who have logged on.

Click and select your choice for “My Status”:

® Visible/Available
® Visible/Unavailable
® Invisible

Click “Update”.

Your location: Who's

Who's Online

My Status: | Visible/4vailable b
ikl =]

Mumber of || ¥isible/Unavailable

Online

ills in Using WebCT CE 8 (E#4#5TEE) 1 0

Invisible
Name - Role Available Online Since Busy Idle Time
Chan Tai Man Student  Yes 31 August 2010 10:36 -- 4 rnin
an Tan Tai Student  ves 31 August 2010 10:36 -- 4 min

[ 5 Send Chat InuitatiDnJ

A N ®

You can select the users who have logged on. Click “Send Chat Invitation” to invite
them for an online chat.

12



4.10 Help
If you encounter any problems in using WebCT, click the hyperlink “Help” on the
top right-hand corner.

ngs | Check Browser | Help | Loy out

My WebCT

Welcome, Chan Tai Man . Today is 31 August 2010 10:27 SGT. Channels Calar Layout

You can view the procedures of operating WebCT tools here.

3 WebCT Help System - Microsoft Internet Explorer

webCT: Online Help
[ Search: P & 4 Additional Resources
b ~

Help contents:
E-AlGetting to Know WehcT
-1 Vzing. Cnline Helg

Using Online Help

DGE“‘” Additional Hel If you need help while using WebCT, you can use the Online
[ WebCT Terminolo Help. You can view help topics that are relevant to the screen
#-{Using WehCT Features an you are viewing, and you can nawvigate the folders containing help

topics for each WebCT feature.

Topic content is directed to your current role, For example, if you
are enrolled as a Section Instructor in 3 Biology course and 3
Student in an English course, you will only see Section Instructor
help in your Biology course.

You can also search for help topics by keywords.

Note:

v » Before you log in, Online Help only offers generic
< > help for the Institution Listing, Entry Page, and Log s
&l L PR

4.11 Log out

| Log out

My WebCT

Welcome, Chan Tai Man . Today is 31 August 2010 10:27 SGT. Channels Calar Layout

Click “Log out” on the top right-hand corner. You can log out from the platform and
go back to the WebCT portal. You can also close all the browser windows to log out.

Remarks:

1. The WebCT platform will automatically log you out if it is left idle for 30 minutes.

2. As you may not be able to log out the platform by clicking “Log out” in some
occasions, it is recommended to log out the platform by closing all the browser
windows.

3. If you use Netscape as the browser, you must close the “Composer” and

“Messenger” as to prevent identity theft.

4.12 Tool bar
You can change your settings on “My WebCT” page, e.g. channels, color and layout.

Besides, you can view your Calendar in real time.

ngs | Check Browser | Help | Log out

Calendar

My WebCT

Welcome, Chan Tai Man . Today is 31 August 2010 10:27 SGT. Channels Color Layout

13



5 WebCTF-Maedule,

.y

T =

On “My WebCT” page, click the module title and enter the homepage of that

module. You can start learning from this page.

ERBRRDE

Click “Check Browser” to ensure your PC

system and web browser are compatible

with the WebCT platform.

You can see a series of icons on “My

Weleome to the new platfarm. You

Sommon Room

oEEEE R IR

\  Sample gui

e

CIE[E]
:
H

ic Skills in Usi el
@Basic Skills in Using WebCT CE

R L e o WebCT tool or activity.

n it is an introduction to
M B

Email Etiquette Audic colloction
Browse this website to leam o All files are in mp3/wav/mid
about email etiquette. format.

This is 3 default room.

WebCT” page. Each icon represents a

ost 29e of not mors.
!ha 50 words to introduce
£,

For related instructions and tips of WebCT

Assignment 1
Introduce yourself

Tools, you can view “Help” or browse the
WeCT FAQ Website for Students at

[Please note that the webpage design may http://www.vtc.edu.hk/webct6/fag/inde

vary among different modules.] X_student.htm

5.1 Course Tools List

Course Tools List is put on the top left-hand side for users to access the module

contents easily. Some learning contents may be hidden due to the individual

module design.

R 0 e Too
S Course Content

IS Announcements

3] Assessments 3
&2 Assignments %
Calendar

=) chat

5¢* Discussions ¥
g Goals ;3'

[ Learning Moduleé 0
redia Library \
&% Roster

@ SCORM o
B Search

ED Syllabus

g WWeb Links 0
=] wwho's Online

[E] My Grades
Iy Prograss
£ Motes

The Course Tools list comprises two

parts:

(1) Course Tools: (2) My Tools:
(i) Announcements () My Grades
(i) Assessments (i) My Progress
(iii) Assignments (iii) Notes

(iv) Calendar

(v) Chat

(vi) Discussions

(vii) Learning Modules
(viii) Media Library
(ix) Search

(x) Syllabus

(xi) Web Links

(xii) Who's Online

Click here to expand or collapse the course items.

14



5.2 Menu

You can find a menu including “My WebCT”, “Help” and “Log out”, etc. on the top of

the page.

Return to Help Log out

“My WebCT” the platform

b

My WebCT | Accessibility | Help | Log out

Basic Skills in Using WebCT CE 8 (EXF 151 {Fth)

The functions of each link are listed as below:

a “My WebCT”:
It links to “My WebCT” page.

Q “Help”:
It links to the WebCT Help manual. Click “Help” to view related instructions
and tips when you encounter any difficulties in using the WebCT tools.

U “Log out”:
Click “Log out” to log out the platform and return to “My WebCT” page. It
is recommended to log out the platform by closing all the browser windows

as suggested in Chapter 4.11.

15



6 WebCT-Toolsis S—

You can select WebCT tools of the list on the left-hand side of the page. Click the
relevant links to start online learning.

B Course Too _— Click “Course Content” to return to the

£ Course Content )
first page (homepage) of the module.

I3 Announcements

] Assessments a

& assignments [¥]
6.3 \g| Calendar —
@\Chat 6.1
;@ Discussions %]
6.4 _"E‘\Goals %]
2} Learning Modules @
Media Library ”
6.5 | — & Roster N The course content will vary
SCORM a 6.2 .
—. among teachers’ design. If you
D §yllabus encounter problems while

@l wWeb Links a i i
s G browsing, please directly contact

e your teacher(s).

[&] My Grades

My Progress
£Y MNotes

6.1 Calendar
You can view the arrangement of important events in the Calendar. Teachers will
post the items with details here. Students can also use this tool for personal

items.

Click “Calendar” to view the dates for all important events. Click the date of an item

to view the details.

Basic Skills in Using WebCT CE 8 (115 1 {Fe5)|

» View Manth
Caterular

At Entry | Crastu Fritable View | Calendar Sattings.
honth | et | Dy Vrm. | Thet Comsme + Perbons %>
# August 2010 &

gt H w0 3

Click the date of an item to view

HE N
=

e
=
s
|| .
vem 1

the details.

wew
st sropoes

)

Basic Skills in Using WebCT CE 8 (M4 T

¢ t iy s Manth b Wiews Day

&y Course Contert [¥
£ Anncuncements
) Assessmants o

calendar

Add Entry || Croato Printable View | Calondar Settings | Dalote All

A " o
g .sfﬂr:w = Month | Woek | Day View:  This course + Personal -
() Chat # Wednesday, 1 September 2010 %

3 Descugsions o Subrt propocali @ Seplember 2010 &

L Goals o 12:00 Bun Mon Tue Wed Thu Fri Sat

(3 Learning Modules @ 29 30 31| 1 7 3 4

8 Moda Ubrary s 8 R
12 13 14 15 16 17 18

Raster
L — R R

26 27 a0 29, 0| 1| 3

42 Search

16



To add new personal items, select the month and click the date (e.g. 2 September
2010) to enter the interface of “View Day”. Click “Add Entry”.

< Your location: Calendar » Yiew Month » View Day

Click “Add Entry”. [Caiendar

| Addkntry || Create Printable Yiew H Calendar Settings

Month | week | Day Wiew: | This course + Personal > ¥

& Thursday, 2 September 2010 %

4 September 2010 &
Sun/Mon Tue Wed|Thu Fri|Sat
29| 30| 31 1 2 3 4
5 5] 7 g 9/ 10 11
12| 13 14| 15 16 17| 18
19 200 21 22| 23 24| 25
26| 27 28/ 29 30 1| 2

There are currently no entries for this day,

Fill in the required details on the list. Click “Save”.

< Your location: Calendar » View Month » View Day > Add Entry

Add E“T”f /_ Input the title.
*Title: |
Description:
Input the description.
Cuse HTML |
Dates
* Start Date: 02,/00/2010
Start Time! &[4 mm /_ SeleCt the date and tlme for the
End Date: /My
End Time: & [animm activity.
Entry Type

(& Personal (Only you can see this entry.)
@ Course (allows you to link to content in this course.)
Access: (@ Public (all course members can see this entry.)
© Private (Only you can see this entry.)
@More Options (Expand this area to see more options.)

* Required field

6.2 Media Library
Teachers can create a Media Library to build a database of text, images, video clips
and audio files for students’ viewing.

sibility | Helg

Basic Skills in Using WebCT CE (£ER 151 fFth)

£ Coursa Tools o Media Library

f Course Content || | meqia Library

£ Anncuncements | P fhast anb)

G Assessments u. -g] An alphabetical list of terms relating to this course, and their deseripions

) Assignments Glgssary (with audio files)

[ calendar | -a Al files are in mpd/wav/mid format

) Chat | I Adav st Taio

3 Discussions Qo -gj This is a phot album which codains some snapshots of Tai O, a fishing village in Lantau Island.

L Goals | I vigeo collaction

[ Learnng Modules Qj windows Media Player or ke softwalis required to gl

(3} Local Content H 3 H 1
- - Click the title to enter the Media Library

L)

) Media Libeary

B rorter |« and view the contents.

| SCoRM

4 Search

D Syllabus |

Interface of Media Library

17



6.3 Discussions

On a discussion forum, teachers and students can post messages and discuss

among themselves. Students can post questions and reply to a message posted.

Teachers will reply the questions and give comments related to the module where

appropriate.

Specific discussion topics can be set by teachers.

Accessihility | Help

Basic Skills in Using WebCT CE (EAFT5 TEH)
Discussion
urse Tools
tOpiC rze Content
ouncements
(& Assessments 2 All Topics (;Iueihgessages 420 All My Posts ( 2 Messages )
J7 assignments ”
Calendar PTE Online discissions
) Chat @ Online discussien (Week 1 (8 Messages / B New )
w* Discussions [*]
Goals @ Online discussion {Week 2 (2 Messages / 2 New

Learning Modules

Local Content

<

@ Online discussion (Week 3) - graded assignment {5 Messages /

@
<

5 New )

Two new messages

To view the message(s), click the topic to enter the discussion forum. Click the title

to view the message(s).

DISCUSSIOFI \ < vour location: Discussions » Ice Breaking |
topic ; .
P Ice Breaking Click here to
@ Description (click to collapse) d|sp|ay a"
Post a message of not mare than 50 words to introduce yourself, Topic Type: Threaded
COI Iapse Graded: Yes {(Mumeric out of 0.0} messages
Peer Review: No
messages Of a" Posting Restrictions: allow past and repl
q User Identification: User Name
topics
[ iew prafts |
/‘ Unread
Expand Displey: [Threaded | dunthresded | miurtead | MeEssages
messages of all O Subject 0 Messages Author Date
A - L am mar 2 Oltraining Oitraining % January 12, 2007 09:13
topics O & Lemman S e
O L. Re:l gm mar 02training 02training % January 12, 2007 09:26
[] =- iLam peter 2(1 CHAM Tai-man, Peter 2 January 8, 2007 1501
Unread )
. . Reji am peter (New) Oltraining Oltraining % January 12, 2007 09:11
Message title, defined \
ark as Read ‘ | = Ma\k as Unread H% Create Printable View‘
by the person who \

posted the message

N

(.

New message

Name of the person
who posted the

| Expand all || Caollapse all |

message

[ Messages

[ Subject
] =-iam ma

Click here to view all the
messages in this title

2

o - Re:i am mary

[ =- iam peter 2(1 —
Unread )

0o - Re:i am peter (New)

& | £ Mark as Read || B Mark as Unread | | B, Create Printable View|

Tick “v”” in O to compile the selected

messages for easy viewing
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After reading a message, you can:
4 click “Reply” to reply to a message;
Q4 click “Forward” to forward the message to other users, including students,
teachers and instructors; OR

U4 click “Close this window” if you have no responses.

Message
ForWard the Topic: Ice Breaking
message Author: CHAN Tai-rnan, Peter = Date: January &, 2007 15:01

My name is

Subject: i ¥ peter

peter and i love blogging! You can find my blog at ywahoo!

Reply to the ]

message
Messages in the thread | Display Complete Thread
Name Author Date
=1 am peter CHAM Tai-man, Peter s January §, 2007 15:01
Close this I
. me this windawr
window

Click “Create Message” to post the comments or questions to the Discussions.

¢ tiar 2 b ow Broaking

*ﬂ Tew Breaking

@ Description (chick to collapse)

Past a massage of not mars than 50 words b introduce yourss¥, o Thresded

‘Y5 (hameric out of 0.0)
L L)

Allow post aed rely

e i User Hame
< Create Message Viw Drafts
gaan [ c Display: [ WThreaded | Sunthweaded | [Egan |Gatnread

[] Subjaet @ messages  Author Date &
[] Lampeter (New) CHAN Ta-man, Peter B January 8, 2007 15:01

&8 () Mark as Read| [ @ Mark as Uneead | [B Creata Printabile view

Create Messoge

Input the contents to the newly created “Create Message” window.

Greate Message __———| (@) Input the
ubject: a
subject
Message:
(4) Preview ]
message
/_— (2) Input the
message contents
Cuse HTML | Insert equation:|New v| ®
(5) Post \\ Attachments: dd
message | Post | | Preview ‘ | Cancel ‘ | Save as Draft | g::zaﬁhment
* Required field .
(optional)

O Click “Enable HTML Creator” to create messages in HTML format.

U Click “Add Attachments” and follow the instructions to add attachments. To save
the WebCT server storage, you are advised not to attach large files.
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6.4

— Gourse Tools
5 Course Content | ¥
5 Announcements
&) Assessments 8
J5) Assignments
Calendar

5) Chat

+ Discussions a

|- Goals

Learning Modules

Basic Skills in Using WebCT CE (HEFEHT5T{EE)

‘four location: Learning Modules

Learning Modules
@ Unit 1
This unit is an introduction to Internet communications.
@ Unit 2
This is about Art and Learning,

Unit 3
@ This is a supplementary unit to enhance Language for engineering students.

Learning Modules
Local Content

Click “Learning Modules” to view all the learning modules of a module. Select and

click a title, its Table of Contents will be displayed. The Table of Contents directly

links to the pages contained. You can either start learning in chronological

sequence or any sequence you prefer.

Table of
Contents

EEEE BB EEEEEE ©)

-—

5]

BB[vE

Table of Contents
far
Unit 1

.1 Content materials

1.2 Introd wetion to

= .2 Learning Activities
i.2.1 Asignment 02

.22 Chatrmom 1

2.5 Toe Breaking

L24 b dayat Tai O
{..2.5 Yahoo! Search

e
1.3 Introd wetion to

Accessibility | Help

Basic Skills in Using WebCT CE (ZEAR15 T{ELR)
Ah R . BB

¢ Your location: Learning Modules » Unit 1 > Content materials » Course introduction

Internet Communications

Internet Communications Info

Action menu

One of the best uses of the Internet and World Wide Web is communication. We have come a long way in the last 10
years, and a lot of our internet communication techniques hawe really became sophisticated, and pretty nice to work with
and view,

Traditionally, most internet communication was fext-based. Thiz means that you could only see lefters, numbers, and
other similar characters. They were primarity ASCII characters. With the emergence of HTML (Hypertext Mark-up
Language), we now can communicate with colors, graphics, and hyperlinks. This new (relatively speaking) look is called

GUT (graphical user interface) and is commonly pronounced, "Gooey."

A concept that is very important for positive internet communication experiences is Netiquette. Netiquette is proper
etiquette while communicating online. Please read Chapter 1 in your text, concentrating on the following terms:

spamming, flamed, all caps, lurk before you leap, and scrolling the chat room.

The types of communication we will work with in this course are discussion groups and email.

\

Click here to expand or collapse the menu area

On the top right-hand corner, you can find an Action Menu with a series of buttons.

This “Action Menu” assists you to browse the module contents.

Below is the Action Menu

AR E &E B

From left to right:

Notes “Bookmarks “Print “Previous page ~Previous page of the Table of Contents

/Next page of the Table of Contents
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6.5 Web Links
Web Links tool contains Internet resources recommended by teachers,
accompanying with hyperlinks for easy navigation.

)

Basic Skills in Using WebCT CE (M5 T fith

6.6 My Tools
Most of the WebCT modules include the following tools for students:

QO My Grades: You can find the results of WebCT assessments, assignments and
graded postings as well as information released by your teacher(s).

My Grades
My Grades
January @, 2007
Studant: CHAN Tai-man, Peter (tlc_guest)
Course: rosalal
Hection: Section 1 - Basic Skills of using WebCT CE &

Section Instructor:

Item Grade Statistics Comments
Midtarm:

Final:

Sample_guiz: 45.00 (out of 50.00)

Assignment 1:
(%x) - Indicates a grade that is partial or not complete

QO My Progress: This provides statistics of learning progress, e.g. browsed web
pages, content folders, assessments, assignments and records of
participation in discussion forum.

My Progress

Student: GHAN Tai-man, Peter
First access: Jan 5, 2007

Last access: Jan 5, 2007

Total number of sessions: 2
Report generated Jan &, 2007

Session it First Access Last Access Total Time Content Folders Files Discussions Assessments Assignments

Yiewed Yiewed Viewed Message Posted Message Began Finished Total Time Read Submitted Total Time|
1 Jan 5, 2007 |Jan 5, 2007 |00:00:24 |1 a a 00:00:00 |0 0 00:00:00
2 Jan 5, 2007 |Jan &5, 2007 |00:01:26 |2 1 1 00:00:51 1 0 00:00:03
Total 0o:01:50 3 1 1 00:00:51 1 o 00:00:03

Tirmes given are in hours, minutes, and seconds,

O Notes: You can jot down some key points or notes for module contents.

Notebook Help

There are currently no notes,

Teachers may add or delete some links of
Course Tools and organize the Course Tools
Gl e T systematically based on the instructional
design of the module. If you encounter any
problems in using the tools, you can contact
your teachers, or click "Help" on the top
right-hand corner of the page.
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7 User regulations

You are responsible for all activities carried out on the WebCT platform. Please note

that the following activities are forbidden:

)

@)

3)
4
®)

Publish any of the texts, images or resources which may be indecent,
seditious, harassing, threatening and defamatory

Carry out any activities which violate VTC’s regulation or the Basic
Law of the Hong Kong Special Administrative Region

Infringe upon any intellectual property
Attach large files with your discussion posting

Abuse the server resources provided by your teachers, or use the
area for non-learning activities

If you discover activities of abusing server resources, please report to teachers or

campus staff.
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8.1 Activate your Computer and Network Account (CNA)
Most of the students can log on the WebCT platform without activating their CNA.
If you are a Youth College (YC) student, you should first activate your Computing

and Network Account (CNA) before you can access the WebCT platform.

Step 1: Go to the URL: https://cnatools.vtc.edu.hk

Step 2: In the bottom right-hand corner, there is an area for “Student”. Click the
link “Account Activation”

XD MNE WAL SOARW TAD HWE

VA and Email Serviae ‘Utilities

vVT1C

EEEEEREER EEEEEREER]
OO ST S B
& Email Utilities - T2 |
¢ty ¢ uen TR I T
v e eeew O

for 7
1 ! change Password ] PaEA

Account Activation

L
¢ 0 od

(k2] D o ammnm

Step 3: Please read the “Undertaking & Acceptable Use Policy of VTC IT
Resources”.

. Accept & Activate Account
Click the green button at the bottom of

the page if you agree the contents.
Step 4: Enter the required details on the new page. Click “Activate”.

CNA Activation FEH)) 36 K fdis P O

AW S (RET SRR T A - SRR ECHA ¢
o ) g

nt Begsimation System” | you do HOT need to actwate
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8.2 Change your Computer and Network Account (CNA) password

Step 1:

Step 2:

Step 3:

8.3 Reset your Computer and Network Account (CNA) password

Go to the URL: https://cnatools.vtc.edu.hk

Click the link “Change Password” located in the middle of the page.

CNA and Email Servvee Utifitaes
EMMS,D & EEEA

\fﬂ.‘

Change Password

Enter your data and click “Save”.

Change Computer Network Account (CNA) Passwond g

Ta hetter protect your account, make sure that your password 15 memorahle for you but dfficult for
others to guess. Do not share your password with anyone, and do not use the same password that
you've used m the past. For secunty purposes, your new password must be a mnsmom of st characters
leng.

letters, pumbers and symbels

A strong passward contans a afupp letters, |
(such as +, 7, and *).

The ‘Save’ button will be enabled saly f the password meets the Complesaty Requrements

(Brvte e koot vie edu bk

Tsermame

Cuzrert Password

Mew Password

Fe-enter new pageword

If you forget your password, you can reset it.

Step 1:

Step 2:

Go to the URL: https://cnatools.vtc.edu.hk

In the bottom right-hand corner, there is an area for “Student”. Click the

link “Forget your password”. Then follow the instructions provided.

[

. R . KB —

CNA and Email Servvee Utifitaes
EMMS,D & EEEA

\fﬂ.‘

Forgot your password
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