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The 2010 Manpower Survey of the Transport Logistics Industry
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Explanatory Notes

i

The questionnaire is in three parts, the front page, part | and part 1. Before completing
the questionnaire, please read carefully the Explanatory Notes.
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Please fill in a number or a code where applicable. The codes and the values of items
they represent are listed in the main questionnaire (Appendix A) or the Appendix C1 —

C6.
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Front Page of Questionnaire
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On the front page of the questionnaire, you are asked the principal line of business of the
establishment.
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Main Questionnaire (Part I)
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In the main questionnaire, you are asked to fill in numbers or codes for each and every
job/positions in your establishment. Please complete all columns (‘A’ to ‘G’) of the
questionnaire Please insert a zero (O) in any column where not applicable.
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Job Title and Code (Column ‘A’ and Column ‘B”)
B (CA L TB )

(i) Please fill in Column *A’, the job titles of job positions that are employed in your
establishment.
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(ii) Please fill in Column ‘B’, the job codes that match the job titles in Column ‘B”’.
(Please refer to the notes in the same page or Appendix C, C1 — C6 for the job
codes and the corresponding job descriptions).
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4.3

4.4

4.5

4.6

(iti) The Logistics Industry Training Advisory Committee has published the
"Specification of Competency Standards (SCS)" for the reference of the Industry.
The SCS is intended for use in curriculum or programme design, human resource
development, as well as competency and qualifications recognition. Users or
stakeholders include education and training providers, human resources
practitioners, employers, employees and professional bodies. The descriptions in
Appendix C, C1 — C6 are brief and more detailed job specifications based on the
SCS are available on the website of the Transport Logistics Training Board
(http://tdtb.vtc.edu.hk).
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Q.1 Number of Employees in July 2010 (Column ‘C’)
2010 #F 7P AV IRES S B (T C L D

Please fill in the total number of employees against each principal job at the time of July
2010. ‘Employees’ refer to those who have worked for the establishment for 4 weeks or
more and for not less than 18 hours in each week.
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Q.2 Number of Employees in July 2009 (Column ‘D’)
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Please fill in the total number of employees against each principal job at the time of July
2009.
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Q.3 Planned Number of Employees in July 2011 (Columns ‘E’)
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Please fill in the forecast number of employees against each principal job at the time of
July 2011.
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Q.4 Preferred Level of Education (Column ‘F’)
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The purpose of this column is to solicit your view on the education, which your
organization requires an employee in a particular position to have by referring to the
codes in coding descriptions in the notes of the same page.
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Q.5 Require Sea-going Qualifications (Column ‘G”)
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Establishments in the sea transport sector may prefer employees of certain job positions
to have sea-going qualifications of deck officers or engine-room engineers. Please
specify whether a job position requires such qualifications.
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Supplementary Questionnaire (Part 1)
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Q.6 Number of Freight/Transport/Logistics Staff Recruited
in the Past 12 Months by Source/Oriqin
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Please fill in the number of freight/transport/logistics staff recruited in the past 12 months
by source/origin.
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Q.7 Number of Freight/Transport/Logistics Staff Left
in the Past 12 Months by Whereabouts
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Please fill in the number of freight/transport/ logistics staff left in the past 12 months by
whereabouts.
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Q.8 Preferred Competency
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Please fill in the number of freight/transport/logistics staff who would require training for

respective skills and knowledge in the coming 12 months. Please fill in the preferred

competency if not listed in the questionnaire and the corresponding number of staff to be

trained.
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: The information received will be treated in strict confidence and will be published

only in the form of statistical summaries without reference to an individual
organization.
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