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Part-time New
Students Only

Hong Kong Institute of Vocational Education (Morrison Hill)
Course-related Issues for AY2011/2012

Welcome on board as part of the IVE(Morrison Hill). To help adapt to the new learning environment in

IVE(Morrison Hill), we list below some of the regular course-related activities that you may be interested to
know.

(1)

(2)

()

(4)

()

(6)

(7)

(8)

Date of Class Commencement

The new academic year will commence in the week of 5 September 2011. The time-table will be posted
up at the IVE(Morrison Hill) Homepage (http://www.vtc.edu.hk/ive/mh) and on the notice board near the
Hall on 29 August 2011 before class commencement. Please pay attention to the date, time and venue
of your first lesson.

Application for Module Exemption

Application for module exemption will take place from 5-16 September 2011. Application form will be
available from the “Student Web-based Services” (SWS) (http://www3.vtc.edu.hk) during the period. You
are required to attend class unless notified not to do so by the campus.

Student Handbook for AY2011/2012
Student Handbooks are expected to be ready for dispatch and upload to the SWS at the beginning of the
academic year.

Student Card
After completing the new student registration, students can apply for their student cards in the Campus
Secretariat.

Dissemination of Campus Information

Campuses normally make use of the SWS as a communication channel with students, including release
of transcript of study, notice on reassessment, tuition fee payment advice, etc. Students should therefore
visit the SWS at regular intervals for updated news and obtaining the documents.

Application for Financial Assistance Schemes
Students can apply for the Non-means-tested Loan Scheme from Student Financial Assistance Agency
(SFAA). For details, please visit the website http://info.gov.hk/sfaa.

Continuing Education Fund (CEF) Courses

Application for Continuing Education Fund (CEF) — Applicant should submit the application to the Office
of the Continuing Education Fund before the course commences. Application forms and guides will be
available in the Campus Secretariat.

List of Contacts

Department / Section Tel. No. Fax No. E-mail
Dept. of Business Administration (BA) 28354501 | 28357420 | mh-ba@vtc.edu.hk
Dept. of Construction (CN) 28358359 | 28357450 | mh-cn@vtc.edu.hk
Dept. of Information & Communications Technology (ICT) 2835 8377 | 28357440 | mh-ict@vtc.edu.hk
Dept. of Real Estate & Facilities Management (REFM) 28358342 | 28357490 | mh-refm@vtc.edu.hk
Language Centre (LC) 28354878 | 28357430 | mh-lc@vtc.edu.hk
Campus Secretariat (CS) 2574 5321 | 2572 9847 | csivemh@vtc.edu.hk
Student Development Office (SDO) 28358398 | 28357410 | mh-sdo@vtc.edu.hk
Learning Resources Centre (LRC)
- Library (Lib) 28358383 | 28357413 | mh-lib@vtc.edu.hk
- Information Technology Support Unit (ITSU) 28358346 | 28357412 | mh-itsu@vtc.edu.hk
- Educational Technology Unit (ETU) 28354805 | 28357411 | mh-etu@vtc.edu.hk
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